
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
Member Mileage/Activity/Expense Report

For the period from ____________________________ to ____________________________

MAKE CHECK PAYABLE TO:

Member ID or Soc. Sec.# ________________________________Title ___________________

Name _______________________________________________________________

Address _________________________________________________________________

City _______________________________________ Zip ____________________

Invoice No. __________________________ Date Rec’d __________________________

ACCOUNTING USE ONLY ACCOUNT DISTRIBUTION

Description Account No. Amount

$

Activity Dept/ Per Meal Miles @ IRS Air Fare/
Date Code Div Activity Diem (circle) Reimbursement Telephone Parking Other TOTAL

OR

B L D

____ x _____ = $ _________

B L D

B L D

B L D

B L D

B L D

B L D

B L D

____ x _____ = $ _________

____ x _____ = $ _________

____ x _____ = $ _________

____ x _____ = $ _________

____ x _____ = $ _________

____ x _____ = $ _________

____ x _____ = $ _________

PAGE TOTALS $ $ $ $ $ $ $

Less Personal Housing Deduction
(Must be cleared by Chairperson or Assn. Pres.) ($ )

Net Expense Reimbursement $

I certify that the amount and activities I am claiming are true and accurate,
and reflect my actual expenses and activities incurred on behalf of the Association.

_______________________________ ___________ Approved by: ____________________ ___________ Reviewed by: ____________________ ___________
Claimant’s Signature Date Chairperson/RR Date Coordinator/Field Director Date

Approved for payment: __________________________________ ___________________ _________________________________________ ___________________
Chief Financial Officer Date Association President Date

F-1002B–04

Page _____ of _____
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