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ARTI CLE 1

RECOGNI TI ON

The Charter CQGak Unified School District recognizes the
California School Enployees Association and its Charter Qak
Chapt er No. 309, (henceforth referred to as “the
Association,”) as the exclusive representatives of all
regularly enployed classified personnel enployed in the
follow ng job classifications:

Accounti ng Assi st ant

Accounting Assistant - Student Body |

Accounting Assistant - Student Body 11

Adm ni strative Assistant

Att endance Assi st ant

At tendance Cerk

Aut onoti ve and Heavy Equi pnent Mechani c

Aut onoti ve Mechani ¢ Assi st ant

Buyer

Campus Safety Assi stant

Col | ege/ Car eer Speci al i st

Comput er Systens Techni ci an

Cust odi an

Departnent O fice Manager

Dupl i cati ng Equi prent Oper at or

El ectroni cs Techni ci an

Enri chnment Program Assi stant |

Enri chnment Program Assistant |1
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Food Service Conputer Technician
Food Servi ce Cook/ Baker

Food Service Satellite Operator
Food Service Worker |

Food Service Worker 11

Grounds Equi prrent Oper at or

G ounds Mai nt enance Wor ker

Heal t h Assi st ant

Heal t h I nstructional Assistant
Hi gh School O fice Manager

I nfant Care Assi stant

I nformati on Systens Techni ci an
I nstructional Assistant

I nstructi onal Assi stant ASRD

I nstructional Assistant Par ent Educati on

I nstructional Assistant

School Technol ogy Center

I nstructional Assistant

Weavi ng

I nstructional Assistant Wbodwor ki ng

I nstructional Technol ogy/ Assessnment Techni ci an
Irrigation Technician

Language Devel opnent Assi st ant

Lead Food Service Worker

O fice Assistant |

Ofice Assistant |1

Ofice Assistant 111

Ofice Assistant |V

05/ 06/ 10
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Physi cal

Pool Mai nt enance Wbr ker

Pr oj ect

Speci al i st

Pur chasi ng and St orekeepi ng Assi st ant

Receptionist/Ofice Assistant

Regi str
Resour c
School
School
School
Seni or
Seni or
Seni or
Seni or
Skill ed
Ski Il ed
Ski Il ed
Skill ed
Skil'l ed
Skill ed
Speci al

St udent

ar

e Techni ci an

Li brary Technician |

Li brary Technician I

O fice Manager

Accounti ng Assi stant

Cust odi an |

Custodi an 11

G ounds Mai nt enance Wor ker

Mai nt enance

Mai nt enance

Mai nt enance

Mai nt enance

Mai nt enance

Mai nt enance

Wor ker - HVAC

Wor ker - Car pent er
Wor ker - El ectri ci an
Wor ker - Gener al

Wor ker - Pai nt er

VWor ker - Pl unber

Educati on Records Techni ci an

St ore Assi st ant

Technol ogy/ Net wor k Dat abase Speci al i st

Transition Services Speciali st

War ehouse Worker/Delivery Driver

Ratification Date:

Education and Athletic Services Attendant

05/ 06/ 10
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Excluded from the Association bargaining unit are al
desi gnat ed confidenti al, supervi sory, and managenent
enpl oyees as foll ows:

Confidential (Government Code Section 3540.1 (c))

Supervi sory (CGovernment Code Section 3540.1 (m))

Managenment (Government Code Section 3540.1 (g))

1.2.1 In addition, Noon Duty Supervisors (by whatever nane)
when the job description does not authorize or
require the performance of duties other than
pl ayground supervi sion of students for the purpose of
providing certificated personnel wth a duty-free
lunch period (reference Education Code Section
45256), Provisional Enployees (reference Education
Code Section 45287), and Limted Term Enployees
(reference Education Code Section 45286), are
excl uded.

The District, the Association, or both jointly, may file

with the regional office of the Public Enploynent Relations

Board, a petition for a change in wunit deternination

pursuant to Section 3541.3 (e) of the Educational

Enpl oynment Rel ati ons Act.

The District agrees that if subsequent to this Agreenent it

creates any new classifications, it shall notify the

Association in advance of its action, describe the

classification created including job title, job description

and salary range, and the designation of the classification
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if included or excluded from the bargaining unit. The
Associ ation may, within five (5) workdays of such
notification, contest any assignnent by the District to
i nclude or exclude such classifications and positions into

or fromthe bargai ning unit.



oo o b~ W N

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

2.

11

11

I

I

11

11

11

11

11

I

11

11

11

1

2

Ratification Date: 10/24/06

ARTI CLE 2

NO DI SCRI M NATI ON

Neither the District nor the Association shall discrimnate
agai nst any nenber of the bargaining unit on the basis of
race, color, creed, ethnic heritage, ancestry, religion,
political persuasion, age as required by l|aw, sex, sexua
orientati on, nat i onal origin, marit al st at us, nmedi cal
condition, physical or nmental disability handicap, and as
provided by law, nenbership or non-nmenbership in an
enpl oyee organi zation or | aw ul participation in the
activities of an enpl oyee organi zati on.

Application forms shall not refer to nenbership in or

preference for enployee organi zati ons.
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ARTI CLE 3

MANAGEMENT RI GHTS

Al'l managenent rights and powers which the Board had prior
to entering into this Agreenent to direct and control the
District are unqual i fied except as expressly and
specifically limted, delegated, granted or nodified by an
express provision of this amendnent. The Board retains the
sole right to manage the District and direct the work of
its enployees, to determine the method, nmeans and service
provided, to determne the staffing patterns and the nunber
and kinds of per sonnel required, to determne the
assi gnnment goals, objectives and performance standards, to
decide on the building, location or nodification of a
facility, to determine the budget and nethods of raising
revenue, to sub-contract work or operations as is legally
permitted, to maintain order and efficiency, to hire,
assign, to evaluate, pronote, discipline, discharge for
cause, lay-off for lack of work or lack of funds and
transfer enployees. The foregoing rights of managenent are
not intended to be an all-inclusive list but to indicate
the type of matters which are inherent to managenent.

The District retains the right to nake emergency changes in
policies and practices set forth in this Agreement in the
event of an act of God, such as earthquake, fire or fl ood,
should befall a school or schools, or in the event that

State or local funds are revoked.
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EMPLOYEE RI GHTS

Ratification Date: 10/24/06

The personnel file of each enployee shall be

mai nt ai ned

of fice.

Any files kept

at the District's central admnistration

by any Supervisor of any

enpl oyee shall not contain any naterial that is not

in the main personnel file.

ki nd shall

materi als which are not

Enpl oyees

witten material before it

enpl oyee' s

be taken agai nst

No adverse action of any

an enpl oyee based upon

in the personnel file.

shall be provided with copies of any

personnel file.

is placed in the

The enployee shall be

given an opportunity to initial and date the materi al

and to prepare a witten

The witten response shall

mat eri al .

response to such naterial

be attached to the

An enpl oyee shall have the right to exam ne and/or

obtain copies of any material from the enployee's

per sonnel

file with the exception of material that

i ncludes ratings,

reports, or records which were

obtai ned prior to the enpl oynent of the enpl oyee.

Al l personnel

shall be available for

enpl oyees of

t he proper

the District

files shall

be kept in confidence and
inspection only to other

when actually necessary in

adm nistration of the District's affairs
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or the supervision of the enployee. The District
shall keep a log indicating the persons who have
exam ned a personnel file as well as the date such
exam nations were nmade. Such log and the enployee's
personnel file shall be available for exam nation by
the enployee. The log shall be mintained in the
enpl oyee's file.

Any person who places witten material or drafts
witten material for placenent in an enployee's file
shall sign the material and signify the date on which
such material was drafted. Any witten materials
pl aced in a personnel file shall indicate the date of

such pl acenent.

-10-
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ARTI CLE 5

ASSOCI ATI ON RI GHTS

The District and Association recognize the right of
enpl oyees to form join and participate in [|awul
activities of enpl oyee organizations and the equal
alternative right of enployees to refuse to form join or
participate in enployee organization activities, except as
provided in ARTICLE 17 - ORGAN ZATI ONAL SECURI TY.

The Association shall have the right to post notices of
activities and nmatters of interest on designated enployee
bulletin boards. Al postings for bulletin boards or itens
for school nmail boxes nust contain the date of posting or
distribution and the identification of the organization
t oget her with an authorization by the Association
Pr esi dent . Not i ces shal | be subm tted to t he
Superintendent prior to posting or distributing through the
intra-district nmail. The Association may use the intra-
district mail system for conmunications wth nmenbers.

Aut horized representatives of the Association shall be
permitted to transact official Association business on
school property. Al transactions shall occur at any tine
when the bargaining unit nenber(s) and the Association
Representative(s) are not on duty.

The Association shall have the right to use the follow ng
office equipment at such tines as the wuse does not

interfere with the norrmal operations of the District:

-11-
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A copy nmchine, a typewiter, a mcroconputer, and a
printer at |ocations requested by the Association.
5.4.1 The Association shall have the right to use a voice
mai | box through the District’s phone system on
ext ensi on 309.
The District directory of classified enployee nanes and
work stations shall be nmade available to Association
officers as soon as possible after the beginning of each
school vyear. If an enployee requests in witing that his
or her address and/or telephone nunber be considered
confidential, the release of such wll be only in
accordance with the |aw
A 1-1/2 hour Dblock of time wll be reserved for an
Associ ation general meeting the week prior to the beginning
of classes in Septenber. The day to be determ ned. The
District will make every effort for the start tinme to be no
later than 10: 30 a. m
A total naxi mum nunber of twenty (20) days shall be granted
to pernit chapter delegates to attend the annual CSEA
conference. Any delegates shall notify the District
fourteen (14) days in advance of their intention to attend
the conference. This release tine shall be provided by the
District without | oss of pay.
Upon approval from the District Superintendent, the chapter

president or designee may be granted release tinme for

-12-
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i nvestigation and research. This release tinme shall be
provided by the District wi thout |oss of pay.

Unit nmenbers who are assigned to work at tines when the
Associ ation conducts neetings shall be released to attend
such neetings. Enpl oyees using release tine pursuant to
this section shall conpensate the District by perfornng
normal duties for a period of tinme equal to the anount of

release time used. This conpensation by perform ng nornal

duties shall be done the sane day the release tine is
t aken. Unit menbers may nake arrangenents in advance and
with the agreement of their immediate supervisor to

conpensate for release tine by performng nornal duties on
a different day so long as the enployee would not thereby
be entitled to overtime conpensati on.

The Association may participate in new enpl oyee orientation

sessi ons.

-13-
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ARTI CLE 6

DEFI NI TI ONS
"Acadenmic year" is the period when students are normally
required to be in attendance and includes all recess

periods falling within that time span.

"Class" is any group of positions sufficiently sinmlar in
duties, responsibilities, and authority that the sane job
title, m ni num qualifications, and salary range are
appropriate for all positions in a class.

"Class description” is the description of the duties,
responsibilities, mninmum qualifications, and authority of
positions in a class.

"Classification" is the act of placing a position in a
class and shall be construed to nean that each position in
the classified service shall have a designated title, a
regul ar m ni mum nunber of assigned hours per day, days per
week, a statenent of the specific duties required to be
performed in each such position, and the regular nonthly
sal ary range for each such position.

"Denption” is a change in assignment of an enployee from a
position in one class to a position in another class that
is allocated to a lower nmaxinum salary rate or an
assignnent to an inferior status.

"Incunbent" is an enployee assigned to a position and who

is currently serving in or on | eave fromthe position.

- 14-
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"Industrial accident or illness" is an injury or illness
arising out of or in the course of enmploynment with the
District.

"Per manent enployee” is a regular enpl oyee who successfully
conmpletes an initial probationary period, which shall not
exceed six (6) work months of service beyond the initial
date of enploynent by the District.

"Probationary enployee" is a regular enployee who wll
becone permanent upon conmpletion of a six (6) nonth
prescri bed probationary peri od.

"Pronotion” is a change in the assignnment of an enployee
from a position in one class to a vacant position in
anot her class with a higher maxi nrum salary rate.
"Reclassification" is the changing of a position to a
higher or Jlower class as a result of an increase or
decrease of the duties and/or responsibilities being
performed by the person occupying such a position.

"Reenpl oynment"” is the return to duty of an enpl oyee who has
been placed on a reenpl oynent |ist.

"Reenpl oyment list" is a list of nanes of persons who have
been laid off for lack of work or lack of funds or
exhaustion of sick |eave, industrial accident or illness,
or other Jleave privileges, and who are eligible for
enpl oynment without examination in their former class for a
period of thirty-nine (39) nonths, said list arranged in

order of their right to reenpl oynment.

-15-
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"Salary rate" is a specific amunt of noney paid for a
specific period of service.

"Salary schedule" is a series of salary steps and ranges
whi ch conprise the rates of pay for all classes.

"Salary step" is one of the salary levels within the range
of rates for a class.

"Sumrer School"” is that period when schools are in session
which falls outside the acadenic year

"Length of Service" shall mean all service from date of
hire in the classification in which the enployee is serving

pl us hi gher cl asses.

-16-



oo o b~ W N

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

Ratification Date: 05/06/2010

ARTI CLE 7

GRI EVANCE PROCEDURE

Definition

7.1.1 A grievance is a conplaint that there has been a

m sinterpretation, misapplication or violation of

this Agreenent.

7.1.2 A grievant shall be defined as an enpl oyee
covered by this agr eenent or t he

Associ ati on.

A "day" is any day in which a unit nmenber is required

to render service to the District.
One or nore aggrieved enployees can join in asserting

t he sanme grievance.

Pur pose

7.2.1 Nothing herein <contained shall be construed as

limting the right of any nenber of the bargaining
unit having a grievance, to discuss the matter
informally with any appropriate nmanagenment staff
menber and having the grievance adjusted, provided
the adjustnent is not in conflict with the ternms of
this Agreenent and provided the Association has first
been given an opportunity to file a response. The
grievant shall have the right to representation by
the Association at all levels of the grievance

procedure.

-17-
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Procedure

Should a grievance arise, it wll be processed in the

fol |l owi ng manner:

LEVEL | - | NFORMAL RESCOLUTI ON

7.3.1 The grievant shall first discuss the matter in an
informal conference with their inmmediate supervisor
or the supervisor's designee. This informa
conference shall be requested within twenty (20) days
after the act or omission giving rise to the
grievance first occurred or when the grievant should
have reasonably known of the act or om ssion giving
rise to the grievance.

LEVEL 11 - FORMAL WRI TTEN GRI EVANCE

7.3.2 If the mtter is not resolved at the inform
conference, the grievant nmay present a grievance in
witing to the i mredi ate supervi sor or designee. The
witten grievance must be presented within five (5)
wor ki ng days of the infornmal conference or the matter
shall not be subject to the grievance procedure
and/or arbitration panel. The witten grievance
shall state the circunstances on which the grievance
is based, the date of occurrence, the identity of the
enpl oyee or enployees who claimto be aggrieved, the
specific sections and terns of this Agreenent

al |l egedly violated, and the remedy sought.

-18-
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The supervisor shall answer the witten grievance in

witing within five (5) working days after receipt.

LEVEL 1l - APPEAL TO THE SUPERI NTENDENT

7.3.4

7.3.5

In the event the aggrieved enployee is not satisfied
with the answer given or the supervisor fails to
respond within the five (5) working day period, the
aggri eved enployee may appeal to the Superintendent
or designee within ten (10) working days after
recei pt of a nmmnagenent supervisor's decision. The
Superi ntendent or designee shall answer the appeal in
witing within twenty (20) working days of receipt.

The aggrieved enployee(s) shall be entitled upon
request to representation by the Association at any

gri evance proceedi ngs.

LEVEL |V - BI NDI NG ARBI TRATI ON

7.3.6

In the event the grievant is not satisfied with the
di sposition by the Superintendent or designee, the
grievant may request the Association to submit the
matter to arbitration within ten (10) days of the
recei pt of the disposition by the Superintendent. The
Association may request arbitration within fifteen
(15) days of the receipt of the request by the
gri evant. The grievance is resolved if a witten
request for arbitration is not subnitted wthin
twenty-five (25) days after the receipt of the

Superi nt endent or designee's deci sion.

-19-
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Arbitration shall be limted to those
gri evances processed in accordance with the
procedure of this Article. A grievance
concerning the interpretation or application
of Article 1 RECOGNITION and Article 19 NO
STRIKE\NO LOCKQUT is specifically excluded
fromarbitration.

As soon as possible and in any event not
later than ten (10) working days after the
District receives witten notice of the
Association's desire to arbitrate, t he
parties shall select a nutually acceptable
arbitrator.

I f the parties cannot agree on the
arbitrator wthin ten (10) days of the
notice fromthe Association of a request for
arbitration, the parties shall request the
California State Conciliation Service to
supply a panel of five (5) nanes. Each
party shall alternately strike a nane until
only one nane remains. The remai ning nane
shal | be the arbitrator. The order of
striking shall be determ ned by |ot.

The arbitrator shall have no power to alter,
anend, change, add to, or subtract from any

of the terns of this Agreenent, but shall

-20-
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i ssue a decision only on whether or not in
hi s/ her opinion there has been a violation
of this Agreenent as alleged in the
grievance. The decision of the arbitrator
shall be based solely upon the evidence and
argunments presented to himher by the
respective parties in the presence of each
ot her.

The arbitrator shall have no power to issue
an opinion on any act or om ssion before or

after the termof this Agreenent.

| f any guestions ari se as to t he
arbitrability of t he grievance, such
guestions will be decided by the arbitrator

hearing the nerits of the grievance.

The decision of the arbitrator within the
limts herein prescribed shall be final and
bi nding on all parties.

If either party requests a certified court
reporter to record the entire hearing, the
party meking the request shall pay any
expenses or fees of the reporter. However,
if both parties use the transcript, they
shall share equally in the cost of the

reporter and all related expenses. The
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expense of calling a witness shall be borne

by the party calling the witness.

7.3.6.8.1 The party losing the arbitration
shall pay the fees and expenses
of the arbitrator. In case of a
split decision, the arbitrator
shall decide the proportionate
cost to each party. Expenses
other than the fees and expenses
of the arbitrator, including the
cost of calling wtnesses, shall
be borne by the party incurring
t hem

7.3.6.9 The arbitrator may hear only one grievance
at a tine unless the parties expressly agree
ot herwi se.
7.3.6.10 The arbitrator will be requested to schedul e

grievance hearings at a tinme that wll

provide an opportunity for the aggrieved

party and a representative to be present

wi t hout | oss of pay.
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ARTI CLE 8

SAFETY

The District and nenbers of the bargaining unit shal
conform to and conply wth all heal t h, safety and
sanitation requirenments inposed by state or federal |aw or
regul ati ons adopted under state or federal |aw

The District shall make every reasonable effort to provide
enpl oyment and a place of enploynent which is as safe as
the nature of the enploynent and assigned duties reasonably
permits.

The District authorizes the establishnment of a Safety
Committee conposed of representative enployees to neet
regularly and inplenment an accident record system safety
education and training, and the maintenance of safe working
condi ti ons.

A nenber of the bargaining unit shall not be required to
perform duties under conditions which pose an i medi ate and
serious threat of serious bodily harm

Enpl oyees are required to report unsafe working conditions
to any nmenber of the Safety Conmittee and/or supervisor.
No enployee shall be disciplined as a result of reporting

an unsafe working condition.
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ARTI CLE 9

HEALTH AND WELFARE | NSURANCE

Medi cal | nsurance
9.1.1 The Dstrict will offer the following health care plans

effective Cctober 1, 2008:

a. Health Net HMO — Plan 37S with a $15 office co-pay
and prescription drug co-pay of $5 for generic, $10
for brand, and $35 for non-formulary.

b. Health Net Select — Plan 1A8 with a $15 HMD Prinmary
Care Physician office co-pay, $20 PPO In Network
of fice co-pay, 40% Qut-of-Network office co-pay, and
prescription drug co-pay of $5 for generic, $10 for
brand, and $35 for non-formul ary.

The District will offer health care plans to all
eligible enployees. The District will pay the entire
cost of the premum for the |east expensive famly
nmedi cal insurance plan. Through Septenber 30, 2010,
the Dstrict's nmaxi mum contribution shall be 90% of
the premum amount for any other nmedical plan
of f ered. Effective Qctober 1, 2010, the D strict’s
maxi mum contribution shall be the cost of the premum
for the least expensive famly nedical insurance
plan. For any plan offered where the D strict does
not pay 100% of the prem um cost, the bal ance of the
prem um paynent shall be paid for by the enpl oyee

t hrough payroll deduction. An open enrollment period
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will be held annually during the first part of
Septenber to allow enployees to enroll in a plan.
9.1.1.1 HEfective Mrch 1, 2007, the plan shall be
available to all wunit rmenbers who work thirty
(30) or nore regularly assigned hours per week,
and who subscribe to the plan. No benefits wll
be available to nenbers who do not subscribe to
t he pl an.
9.1.1.2 Unit menbers whose regular work assignment is
less than full-time, but 75 percent time or
nmore, shall receive a proration of premum
paynent for the insurance plan sel ected based on
the proration their work assignment bears to
full-time.
9.1.1.3 Wnit menbers receiving benefits prior to March
1, 2007, shall <continue to be eligible and
receive a proration of premum paynent for the
i nsurance plan selected based on the proration
their work assignment bears to full-tine.
The parties agree that the benefits avail abl e under each
of the District approved plans may be subnitted to bid to
determine if the same benefits under each medical plan
can be obtained at a lower premum from a reputable
i nsurance comnpany.

Definitions:
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9.1.3.1 "Higible nenbers" neans personnel who are
currently on a paid status and providing
services to the District.
9.1.3.2 "Higible" dependents" shall be defined by the
i nsurance conpany provi di ng the coverage.
9.1.3.3 "Half-time" nmeans one-half of the anount of
time which a full-time nenber works in the same
assi gnment .
9.1.3.4 "75 percent time" neans thirty (30) or nore
regul arly assigned hours per week or 75 percent
of the amount which a full-tinme nenber works in
t he same assi gnment.
During the open enrollment period, enployees who are
eligible to participate in the mnedical i nsur ance
described herein wll have the option, wth proof of
coverage from anot her source, to decline nedical coverage
and instead have the District provide $1,500 for the year
as salary to be paid nonthly. This $1,500 wll be
prorated for enployees working less than full tine.
Contributions will be nmade tenthly.
9.1.4.1 Won enploynent, eligible enployees may also,
with proof of coverage from another source,
decline nedical coverage to participate in the
$1,500 paynent option at $150 a nonth, prorated
if less than full-time, for each nonth of

medi cal insurance eligibility.
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9.1.4.2 To the extent permtted by law, an eligible
enpl oyee of the District may conplete and submt
a salary reduction agreenent to contribute such
noni es to an individual TSA
Dental | nsurance
9.2.1 The nmaxi mum amount contributed by the District for the
district- approved dental insurance shall be 100% of the
total prem um
9.2.2 The parties agree that the benefits avail able under the
District-approved plan nay be submtted to bid to
determne if the sane benefits can be obtained at a | ower
premum from a reputabl e insurance conpany or by way of
sel f-i nsurance.
9.2.2.1 Del ta Dental
9.2.3 The plan shall be available to all nenbers who work 75
percent time or nore. The plan shall also include
certai n dependents of eligible nmenbers.
9.2.4 The Dstrict shall approve the dental insurance plan.
9.2.5 Definitions:
9.2.5.1 "Eligible menbers" means regularly enployed
personnel who are on a paid status and

providing services to the Dstrict.
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9.2.5.3

Care

Ratification Date: 05/06/10

"Dependents" as used in this policy includes
menber' s | awf ul spouse, unmarri ed child
(including step-child, foster or adopted child)
under 21 years of age or any unmarried child 21
years or over who is a registered student in
regular full-tine attendance at a university or
simlar institution of learning, or who is
i ncapabl e of self-sustaining enployment by
reason of nental retardation or physical
handi cap and who was insured under the policy
prior to his/her 21st birthday. Exclusions: a
child not wholly dependent on the menber for
support and mai ntenance, or for whomthe nenber
is not entitled to an exenption for incone tax
pur poses; a person who is not a resident within
the United States or Canada; any person who is
i nsured under the policy as a menber.

"75 percent tinme" neans 75 percent of the
anmount which a full-time nmenber works in the

sane assi gnnent .

The D strict will offer the VSP VMision Plan, P an B,

three rate basis, with a $10. 00 deducti bl e.

The District will pay 100% of the applicable premum for

an enpl oyee without dependent coverage. The bal ance of
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the premium for any additional coverage for dependents
shall be paid by the enpl oyee t hrough payroll deducti ons.

9.3.3 The plan shall be available to all nenbers who work 75%
time or nore.

Life I nsurance

9.4.1 The Dstrict will offer and pay the premumfor a $35, 000
Level Term Life Insurance Policy for bargaining unit
nmenbers who are regularly enployed for 37.50% time or
nor e.

I RC Section 125 P an

9.5.1 Al health and welfare insurance plans and the cash
option are under an |IRC Section 125 plan. The Section
125 plan is for health and wel fare prem um paynments and

other eligible paynents for dependent care and medical

rei nbur senents. Exanpl es of health and welfare prem um
payrments include: nedical, dental, life, vision and
income protection insurance plans. Any admnistrative

costs shall be borne by the enployees participating in
the pl an.

Partial Payment of Medical Insurance for all Higible Enpl oyees

9.6.1 If an enpl oyee chooses to retire early, the District wll
continue to pay a percentage anount of the premum for
the group hospital and nedical conponent of its health
and welfare benefit program for the enployee and the
famly until the enpl oyee becomes eligible for Medicare,

secures enploynent el sewhere where insurance is paid,
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becones 65, or upon death of the enployee, whichever

occurs first. A that tine, the Dstrict contribution to

the hospital and nedical conponent wll cease. If the

District sponsors mnore than one group hospital and

nmedi cal conponent plan, the plan under which the enpl oyee

wi shes coverage may be chosen. The percentage of

D strict paynent shall be 100% of the anmount being paid

at time of retirement, or 100% of the new prem um

whi chever is the |essor.

9.6.1.1 A retiree, at his/her option, may use benefit
nmonies for which he/she is eligible under this
subsection, to secure coverage in the health
care plan of his/her choice. At the retiree's
option, the District shall either pay the
appropriate amount to the health care provider
or reinburse a retiree directly for the period
of time specified in Section 9.6.1 above.
Retirees may be required by the Dstrict to
provide a statement of coverage by the
appl i cabl e health care provider.

9.6.2 To qualify for this early retirenent incentive plan, the

following criteria must be net. The enpl oyee:

9.6.2.1 nust have retired from the Charter Cak Unified
School District and be a participant of the

Publ i ¢ Enpl oyee's Retirement System
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9.6.2.2 nust have been enrolled in the Dstrict group
health and nedical plan for the year prior to
retirement.

9.6.2.3 nust have reached the age of fifty-five (55).

9.6.3 In addition to the above requirenents, menbers nust have
been enpl oyed as regular enployees of the District for
ten (10) or nore years. Menbers hired after July 1, 2004,
nmust have been enployed as regular enployees of the
Dstrict for twenty (20) or nore years to qualify for the
District paynent of 100% of the medical insurance
prem um

9.6.4 The premium that the District will pay is based upon a
full-time assignment. Enpl oyees working on less than a
full-time assignnent will receive the appropriate
prorated percent of the premium paid by the D strict.
The premum paid by the Dstrict at the time of
retirenent shall remain constant or equal 100% of the
premum whichever is the lesser, thereafter until the
enployee is eligible for Mdicare, secures enployment
el sewhere where insurance is paid, or becormes sixty-five
(65), whichever occurs first.

Bligibility

A new enpl oyee shall becore eligible for benefits on the first

day of the first nonth following the nonth during which he/she

is hired if the enployee first renders service between the first

and the fifteenth of the nonth. A new enpl oyee shall becone
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eligible for benefits on the first day of the second nonth
follow ng the nonth during which he/she is hired if the enpl oyee
first renders service between the sixteenth of the nonth and the
| ast day of the nonth.

Enpl oyees hired during the nmonths of July or August shall becone
eligible for benefits effective on GCctober 1. Subject to
insurance carrier requirements, a unit nenber may el ect medi cal
i nsurance coverage effective the first of the nmonth follow ng
enpl oyment.  Any costs for such insurance coverage shall be at
t he expense of the unit nenber.

Legal | nsurance

The Hyatt Legal Plan will be available for voluntary
parti ci pation.

California School Enployees Association, and its Charter Qak
Chapter No. 309 and the Charter Cak Unified School District wll
provide eligible part-tinme enployees the option to participate
in the health and welfare plans listed bel ow as | ong as coverage
is offered from SRCZ Aetna or another health care provider:

1. Basi ¢ Net 2000

2. Net Advant age

3. Hospital Indemity, Standard

4. Hospital Indemity, Qptional

5. Dent al

6. VMision

7. Li fe and Accidental Death
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ARTI CLE 10

VACATI ONS

10.1 Each permanent classified enployee shall be entitled to

vacation pay in accord wth the followng (part-tine

enpl oyees receive a prorated vacation allowance in

accordance with their assignnents):

10.1.1 Vacation tine shall be accrued for each nonth served
from July 1 to June 30 of each year in accordance
with the table below. A nonth of service is defined
as fifteen or nore cal endar days of paid status in
any one cal endar nonth.

10.1.2 Years of Enpl oynent Vacati on Earni ngs per Month

1 - 5 1 day
6 - 10 1. 25 days
11 - 15 1.5. days
16 - 19 1.6 days
20 - 24 1.75 days
25 and above 2 days

10.1.3 Notwithstanding the table above, all bargai ning unit
nmenbers enployed for an acadenic year shall be
entitled to vacation pay to cover the non-holidays
during winter and spring recess periods subject to
the foll ow ng:

a. The bargaining unit nenber has been in paid

status for the entire acadenic year
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b. The bargaining wunit menber allocates al
vacation tinme to the winter and spring recess
peri ods.

C. The bargaining unit menber does not wutilize
vacation tinme to cover any other absences.

Yearly vacation benefits will be credited at the tinme of
enpl oynent and the enployee nmay use vacation days during
the six-nmonth probationary period. However, if an enployee
term nates his/her enploynment before the end of the school
year and has taken nore vacation than he/she has earned, a
salary adjustnment will be made in the |last warrant.

Schedul ing of vacations shall be by nutual consent between
the enployee and his/her super vi sor and based on
departnmental and District needs. Use of vacation |eave
shall not be permitted during the sumer session for
bargaining wunit nenbers not working in their regular
cl assification.

School session, ten (10), ten and a half (10 3 and el even
(11) nonth enployees shall take their vacations during the
wi nter holidays and during spring vacation when students
are not in attendance. If the enployee has any renaining
vacation tinme, it shall be taken before the end of June

Except under exceptional circunstances, to be determ ned by
the Assistant Super i nt endent, Busi ness  Servi ces, an
enpl oyee with any renaining vacation tine is to take the

vacation before the end of June.
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10.5 School session, ten (10), and ten and a half (10 *3 nonth

enpl oyees shall utilize for the W.dnesday prior to
Thanksgi ving an accrued vacation day as defined in this
article, provided they have enough vacation accrued to
cover the non-holidays during winter and spring recess
periods; otherwi se, an unpaid non-wrk day shall be used.
Wth approval of the enployee’s supervisor, eleven (11) and
twelve (12) nonth enployees shall work, utilize an accrued
vacation day, or utilize accrued conpensatory timne.

Upon leaving the service of the District, enployees shal
recei ve pay for vacation earned but unused.

Except under exceptional circunstances, to be deternined by the
Assi stant Superi nt endent - Busi ness Servi ces, enployees shall be
permtted to take vacation in the year in which it accrues. |If
for any reason an enployee does not take all or any part of
hi s/ her annual vacation in the fiscal year in which it accrued,
he/ she shall be permtted to carry over such unused vacation to
Decenber 31st of the following fiscal year. |If for any reason
the enployee is not permtted to use all or any part of his/her
annual vacation in the fiscal year in which it accrues, the
amount not taken shall be at the option of the enpl oyee carried
over for use by Decenber 31st of the following fiscal year or
paid by warrant. If for any reason the enployee is not
permtted to use all or any part of the vacation carried over
by Decenber 31 of the fiscal year after the vacation was

accrued, the amount not taken shall be paid by warrant.
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ARTI CLE 11

HOLI DAYS
11.1 A nenber of the bargaining unit is entitled to fourteen
(14) paid holidays for the 2008-2009, 2009-2010, and 2010-

2011 school years. The paid holidays are as foll ows:

July 4 I ndependence Day
First Monday in Septenber Labor Day
Novenber 11 Vet er ans Day

Fourth Thursday in Novenber
Friday after Thanksgi ving
Christmas Eve

Decenber 25

Decenber 31

January 1

Third Monday in January
Second Mbnday in February
Third Monday in February
Friday of Spring Break

Fourth Monday in My

Thanksgi vi ng Day

Local Recess

Local Recess

Chri stmas Hol i day

in lieu of Admi ssion Day
New Year's Hol i day

Martin Luther King, Jr. Day
Li ncol n Day

Washi ngt on Day

Spring Hol i day

Menori al Day

11.1.1 Wen any of the above holidays fall on Sunday, the
foll owi ng Monday shall be a holiday; when any of the
above holidays fall on Saturday, the preceding

Friday shall be considered a holiday.
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11.1.2 Notwithstanding Article 11.2, any unit nmenber
assigned to a location not subject to the control of
the Board, shall have his or her work year/holiday
calendar adjusted to neet the work vyear/holiday
schedul e at that |ocation. In no event shall any
such enpl oyee work fewer days or have fewer holidays
than provided in this contract.

Any full-tinme (8 hour) enployee required to work on a

Boar d- approved paid holiday shall be paid tinme and one-half

for hours actually worked in addition to regular pay for

the holiday. An enployee working less than full time shall
be paid at the regular hourly rate up to 8 hours on the
hol i day, 40 hours in that week and paid at tinme and one-
half for any time wirked in excess of a full-tine

assi gnment .

On occasions specified in the Education Code, which my

require students to be dismssed from school attendance,

classified enpl oyees are expected to work as usual.
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ARTI CLE 12

LEAVES OF ABSENCE

12.1 Sick Leave

12.1.1

12.1.2

12.1.3

12.1. 4

12.1.5

All regularly enployed, full-tine nenbers of the

classified staff shall receive one (1) day sick
| eave per month for absence because of illness or
injury.

Sick | eave not used during any one school year shal
be carried forward to the succeeding school year in
the form of accunulated sick |eave. The anount of
sick leave that may be accunulated to the credit of
an enpl oyee shall be unlinited.

An enployee of the District my apply accumnul ated
unused sick leave to provisions specified under
Personal Necessity Leave (Paragraph 12.8). The use
of accunul ated unused sick |eave for this purpose is
limted to seven days in any one year (Education
Code Section 45207).

The enpl oyee applying accumul ated unused sick |eave
under this provision nust specify this in witing on
the Report Form for an Enpl oyee's Absence and subnit
it to the appropriate principal or departnment head.
Bargaining unit nmenbers enployed for the Sunmer
School session who, after using one (1) sick |eave
day, shall be required to provide a physician’'s

verification for any additional absences.
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12.2 Attendance Incentive Bonus (Sick Leave)

12.2.1 Part-tinme bargaining unit nmenbers who are not in the
Public Enployee Retirenment System (PERS) and have
used no nore than three (3) days of sick and famly
| eaves during any school year are eligible to
receive an attendance incentive bonus for that
school vyear

At | east 3 hours,

Less than 3 hours Less than 4 hours

0 absences = $70 $100
1 day of absence = 55 85
2 days of absence = 40 70
3 days of absence = 25 55

12.2.2 The sick |eave bonus shall be payable on or before
Decenber 31 of the next fiscal year

12.2.3 In order to be eligible for the incentive bonus, an
i ndi vidual nust be a current District enployee at
the tine the paynment is processed and neet other
eligibility requirements as set forth in this
secti on. No bonus paynents shall be nade to unit
menbers serving less than a full work year for that
position.

12. 3 Bereavenent

12.3.1 An enployee shall be granted bereavenent |eave in

the event of a death in the immediate famly. The

bereavenent |eave shall not exceed three (3) days,
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or five (5) days if out-of-state travel is required

or travel exceeds three hundred (300) niles "or

nore" one way, on account of the death of a nenber
of the immedi ate famly.

Imediate family as wused in this policy shall
i nclude nother, father, grandnother, grandfather or
grandchild of the enployee or spouse of the
enpl oyee, spouse, son, son-in-1| aw, daught er,
daught er-in-1 aw, br ot her, brother-in-law, sister,
or sister-in-law of the enployee, or any relative
living in the inmediate household of the enployee.
This provision shall also apply in the case of a
person for whom the enployee is the court appointed
| egal guardi an.

An enployee who wutilized bereavenent |[|eave nust
indicate this on the Report Form for an Enployee
Absence and submt it to the appropriate principal
or departnment head.

An enployee of the District may apply accumnul ated
unused sick leave, in the event additional days are
necessary in connection wth an absence for
ber eavenent . The wuse of wunused sick leave is
limted to seven (7) days in any one year and nust
be specified in witing on the Report Form for an

Enpl oyee Absence.

12.4 Absence Because of Subpoena
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12.4.1 The Board mmy grant |eaves of absence for a nenber
of the bargaining unit to appear as a witness in
court other than as a litigant and for reasons not
brought about through conveni ence or m sconduct of
the nmenber. The pay for subpoena | eave shall be the
regular rate of pay for the enployee mnus any
paynment received from the court. An enpl oyee
requesting pay for subpoena |eave shall file a copy
of the subpoena in the District Ofice. It shall be
expected that an enployee return to work in cases
not requiring absence for the entire day. In the
event the case continues for nore than one day, a
certificate of the clerk of the Court shall be filed
that the presence of the person at the court is
required.

12.5 Jury Duty

12.5.1 Leaves of absence may be granted enployees of a
public school district to serve on jury duty. The
| eave need be for only that period of tinme which the
jury duty conflicts with the enployee's regular
hours of work. It shall be expected, therefore,
that an enployee return to work in cases not
requiring absence for the entire period of the day
normal | y worked by an enpl oyee.
12.5.1.1 Any enployee whose work day comences at

12:00 p.m or later, and who serves on
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12.5.3

Ratification Date: 05/06/2010

jury duty for at least four (4) hours
prior to the comencenent of his/her work
day shall not be required to report to
work that day and shall not suffer any
|l oss in conpensation or benefits for the
day. Enpl oyees who serve less than four
(4) hours of jury duty pursuant to this
section shall work a nunber of hours that
day which, when added to the hours served
on jury duty, shall equal the nunber of
normal | y assigned hours for that day.
When serving on jury duty, an enployee of the
District shall receive pay in the anmount equal to
their regular nonthly salary and the District shall
be reinmbursed in the ambunt of the daily rate the
enpl oyee has been paid for those days served on jury
duty.
Upon receipt of a jury duty summons a unit nenber
who is otherwi se scheduled to perform service for
the District, shall notify his/her supervisor as
soon as reasonably possible after such receipt.
VWere the issuing court allows flexibility in the
time and manner of service for jury duty, the menber
and supervisor shall attenpt to reach a nutua
agreenent regarding the scheduling of such service.

If no nutual agreement is reached, the nenber shal
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Ratification Date: 05/06/2010

schedule their jury service consistent with the

terns of this agreenent.

I ndustrial Accident or |Illness Leave

12.6.1

12.6.2

12.6.3

Upon attaining permanency wth the District,
enpl oyees who are absent because of an industrial
accident or illness, shall, for any one accident, be
allowed up to 60 days absence without |oss of pay
and without loss of current or accunulated sick
| eave. During the period of allowed absence, wth
pay for any reason, the enployee shall endorse to
the District, wage loss benefit checks received
under the Whrkers' Conpensation |aws of the state.
Enpl oyees receiving benefits as a result of this
rule shall, during the period of injury or illness,
remain within the State of California.

When all available |eaves of absence, paid and
unpai d, have been exhausted, and if the enployee is
not nedically able to assune the duties of his/her
classification, he/ she shall be placed on a
reenpl oynent list for a period of 39 nonths. VWhen
avail able, during the 39-nonth period, he/she shal
be enpl oyed in a vacant position in the
classification of his/her previous assignhment over
al | other available candidates except for a
reenpl oynent |ist established because of |ack of

work or funds, in which case he/she shall be |isted
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12. 7.1

12.7.2

12.7.3

Ratification Date: 05/06/2010

in accor dance Wi th appropriate seniority
regul ati ons.
for Family IIllness
An enmpl oyee nmay be granted |eave for illness which
occurs anong certain nenbers of the imediate
famly. Persons included within the fanmly illness
benefit are nother, nmot her-i n- | aw, f at her, or
father-in law of the enpl oyee, spouse, son, son-in-
| aw, daughter, daughter-in-law, brother, brother-in-
law, sister, or sister-in-law of the enployee, or
any relative living in the inmmediate household of
t he enpl oyee.
Absence for Family Illness may be granted an
enpl oyee in hourly increments up to a naxi num of
three (3) days per year. The total of three (3)
days per year for Famly Illness shall not be
accumul ati ve.
The following shall be considered as qualifying
within the limts of this policy:
12.7.3.1 An illness of an enployee's inmmediate
famly, as defined in the initial paragraph
of this particular |eave benefit, wunder
which circunstances the enployee cannot
reasonably be expected to disregard and
requires the attention of the enployee

during the assigned hours of service.
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12. 7.4

12.8 Personal

12.8.1

Ratification Date: 05/06/2010

The empl oyee who utilized Fanily Illness Leave under
this provision nmust indicate this on the Report Form
for an Enployee Absence and subnmt it to the
appropriate principal or departnent head.
Necessity Leave
A menber of the bargaining unit nay, each school
year, utilize a maxi mum of seven (7) days
accumul ated sick leave, for the specific purposes
descri bed bel ow The Personal Necessity Leave
granted under this provision shall be in addition to
all other leaves to which an enployee is entitled.
12.8.1.1 Death or a serious illness of a menber of
an enployee's immediate famly. As used in
this secti on, imediate fanily nmeans
nmot her, nother-in-law, stepnother, father,
father-in-I aw, st epf at her, br ot her,
brot her-in-law, stepbrother, half-brother,
sister, sister-in-law, stepsister, half-
sister, son, son-in-law, stepson, daughter,
daughter-in-law, stepdaughter, aunt, uncle,
ni ece, nephew, grandnother or grandfather
of the wunit nenber or the unit nenber’s
spouse, any relative l'iving in t he
i mmedi ate household of the enployee, or a
person for whom the enployee is the court

appoi nted | egal guardi an.
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12.8.1.2 Accident involving an enpl oyee's person or
the person of any nmenber of the enployee's
i mediate famly. Such accident nust be
serious in nature, involve circunstances
the enpl oyee cannot reasonably be expected
to disregard, and require the attention of
the enployee during the assigned hours of

service. Inmediate fanmly as used in this

section means not her, not her -i n-1 aw,
st epnot her, f at her, father-in-I aw,
st epf at her, br ot her, br ot her-in-1 aw,

stepbrother, half-brother, sister, sister-
in-law, stepsister, half-sister, son, son-
in-law, stepson, daughter, daughter-in-Iaw,
st epdaughter, aunt, wuncle, niece, nephew,
grandnother or grandfather of the unit
menmber or the wunit nenber’s spouse, any
relative living in the inmmediate household
of the enployee, or a person for whom the
enployee is the court appointed I egal
guar di an.

12.8.1. 3 Appear ance in Court or bef ore an
adm ni strative tribunal as a Ilitigant,
party, or wtness under subpoena or any
order nmade with jurisdiction. The enpl oyee

must return to work in cases where it is
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not necessary for hinfher to be absent for
the entire day. Each date of necessary
att endance under such an order, other than
the date specified in the subpoena, shall
be certified to by the clerk or other
authorized officer of a court or other
official of a body with jurisdiction. I'n
any case in which a witness fee is payabl e,
such a fee shall be collected by the

enployee and remtted to the schoo

district.
Enmer gency. A person may be pernmitted to
utilize Per sonal Necessity Leave for

absence due to an energency, the occurrence
of which is outside the control of the
enpl oyee. An energency would be imm nent
danger to the honme of an enpl oyee,
occasioned by factors such as flood, or
fire, serious in nature, which, under the
ci rcunst ances t he enpl oyee cannot
reasonably be expected to disregard and
which requires the attention of t he
enpl oyee during assi gned hours of service.

Three (3) of the seven (7) days of unused

sick leave available each year, under
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of the Personal Necessity Leave,

may be used for each of the foll ow ng:

12.8.1.5.1

12.8.1.5.2

12.8.1.5.3

12.8.1.5.4

Par ent hood - Personal presence
of the nenber of the bargaining
unit at the tine of the birth or
the adoption of a child, and/or
on the day the nenber's wife
| eaves the hospital due to the
birth of a child.

Funer al At t endance. Act ual
attendance at the funeral of a
di st ant rel ative, friend,
nei ghbor, or fellow enpl oyee.
Transportation Difficulties.
Unf or eseen nechani cal breakdown
or storm conditions that prevent
the individual fromtraveling to
wor K.

Child or Dependent Car e.
Unf or eseen energency need on the
part of the enployee to attend
to the care of: his or her ninor
chil d; or not her, f at her,
not her-in-law or father-in-Iaw,
who is unable to <care for

hi nsel f/herself and is totally
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dependent upon the enployee for
care.

12.8.1.5.5 Conpelling Circunstances.
Circunstances that require the
attention of the wunit nenber

during assigned working hours

and cannot reasonabl y be
di sregarded. The leave is not
to be used for per sonal

conveni ence such as business,
other activities that can be
conducted at tinmes other than
assi gned hour s, vacation or
recreation. The nature of such
situation or circunstance nust
not involve paynent for the unit
menber’s services or involve a
profit notive.

It should be understood, however, that an
absence would not qualify under this
provision if the reason for such absence was
to participate collectively or individually
in concerted enployee activities such as a
strike, work-stoppage, other organized or
unorgani zed withholding of service from the

Charter Qak Unified School District, or any
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other enployee organization (as defined in

Gover nment Code Section 3540.1) business or

activity.

12. 8.2 Persona

Necessity Leave and personal necessity pay

are subject to the following limts and conditions:

12.8.2.1 The total nunber of days allowed in one

12.8.2.2

12.8.2.3

12.8.2.4

12.8.2.5

school year for such | eave or |eaves shall

not exceed seven (7) days.

The days allowed shall be deducted from
and nmay not exceed the nunber of full pay
days or illness or injury |eave to which
the enpl oyee is entitl ed.

The personal energency |eave shall not be
granted during a scheduled vacation or a
| eave of absence.

The | eave may be used in hourly
i ncrenments.

An enployee wutilizing Personal Necessity
Leave under these provisions nust indicate
on the Report Form for an Enpl oyee Absence
that the absence was due to a circunstance
desi gnated as a personal necessity, within
the meaning of this section. The form
must then be submitted to the appropriate
principal or departnent head to determne

that a basis for Personal Necessity Leave,
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within the linmts of this regulation, did
exi st. If the reason is of a highly
personal nature, the nenber may discuss
t he reason in confi dence with t he
i medi ate supervisor, who may authorize
utilization of this section for the
absence and it need not be stated on a
form The nmenber shall also have the
option, in the case of a matter that is
hi ghly personal and/or confidential, to
obtain approval of the leave from the
Di rector of Classified Per sonnel or

Assi stant Superintendent, Hunman Resour ces.

12.9 Mlitary Service

12.9.1

12.9.2

The Board may grant a | eave of absence on a year-to-
year basis to all pernmanent classified enpl oyees for
the duration of mlitary service, subject only to
presentation of satisfactory evidence of physical
and nmental fitness on return frommlitary servi ce.

Enpl oyees rendering nilitary service shall be
credited on the salary schedule with the time spent
in service so that the salary to which an enpl oyee
returns to the service of the District will be the
same as the enployee would have been receiving had
he/ she rendered continuous satisfactory service in

the District.
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12. 10 Pregnancy Leave

12.10.1 Upon witten request, pregnancy |eave of absence

shall be granted a classified enployee who is

required to absent herself from duties because of

disability caused or contributed to by pregnancy,

m scarriage, childbirth or recovery therefrom Such

| eave of absence shall be subject to the follow ng

provi si ons:

12.10.1.1 Pregnancy |leave of absence shall be
chargeable to the enployee's sick |eave
account .

12.10.1.2 An enployee is expected to continue the
performance of her duties until her
physician certifies that she is physically
i ncapabl e of doing so.

12.10.1.3 If an enployee w shes to cease performng
her duties at an earlier date, she nay
request a per sonal | eave wi t hout
conpensation to be effective inmediately
and continue wuntil comencenent of the
pregnancy | eave.

12.10.1.4 An  enployee requesting pregnancy |eave
shall specify in witing the date on which
she plans to begin the |leave and the date
on  which she pl ans to return to

enpl oynent .
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12.10.1.5 An enpl oyee who has been on a pregnancy
| eave and desires to return to enpl oynent
on a specified date shall provide a
witten statenent from her at t endi ng
physician stating that she is physically
capabl e of resumng the performance of her

duties on the specified date.

12.11Mlitary Reserve Training

12.11.1 After reviewing a copy of official nmilitary orders

and determning that the reserve duty cannot
feasibly be scheduled at another tinme, a regular
enpl oyee of the classified service who is a nenber
of the reserve corps of the armed forces of the
United States, National Guard or Naval Mlitia,
shall be entitled to a tenporary military |eave of
absence to participate in duty ordered for the
purpose of training, drill, encanmpnent, cruises, or
ot her special exercises, provided the duty does not
exceed 180 cal endar days.
12.11.1.1 "In accordance wth the Mlitary and
Vet erans Code, any public enployee who is
on tenporary mnlitary |eave and who has
been in the service of the public agency
fromwhich the | eave is taken for a period
of not less than one year, shall be

entitled to receive hi s/ her sal ary
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conpensation as such public enployee for
the first 30 calendar days of any such
| eave. Pay for such purposes shall not
exceed 30 days in any one fiscal year."
12.12 Assi gnnments During Sunmmer Session
12.12. 1 Bargaining wunit nenbers providing service during
sunmer session shall earn sick, holidays and
vacation |eave benefits on a pro-rata basis, which
are applicable to the classification during the
regul ar acaden c year.
12. 13 Suppl enmental Catastrophic Leave
12.13.1 Definitions
A Suppl emental Catastrophic Leave Bank (SCLB) shall
be created for wunit nenbers to donate sick |eave
for the use of wunit nmenbers who have suffered a
catastrophic illness or injury. Al wuse of SCLB
days must receive prior approval from the Assistant
Superi nt endent, Human Resources.
12.13.1.1 Catastrophic Illness or Injury is
defined as any illness or injury that is
expected to incapacitate a wunit nenber
for a period of twenty (20) or nore
consecutive worki ng days.
12.13. 1.2 Eligible Unit Menbers is defined as any
permanent unit nenber who has donated to

the SCLB in the current fiscal year or
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the fiscal year previous to the year in
which a request is being nade and has net
all the eligibility requirements as stated
in Section 12.13 of Article 12.

12.13. 1.3 The Assi st ant Superi nt endent , Human
Resour ces shal | mai nt ai n t he
confidentiality of wunit menbers requesting
SCLB time and any records presented.

12.13.1.4 Al deci si ons by t he Assi st ant
Superintendent, Human Resources shall be
non-di scri m natory.
12.13.2 Mnimumeligibility to request SCLB tinme
Al eligible unit nmenbers nust neet the followng
eligibility standards to apply:
12.13.2.1 The eligible unit nenbers nust have
exhausted all fully paid leaves prior to
receiving SCLB ti me.

12.13.2.2 SCB time may only be used for a wunit
nmenber's own catastrophic illness or
injury.

12.13.2.3 SCLB tine may not be wused for Personal
Necessity, Nor mral Pr egnancy, Cosnetic
Surgery, Mental Stress or those procedures
not deemed nedi cally necessary.

12.13.2.4 Any wunit nenber requesting SCLB tine

nmust have a nedical doctor's verification
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of the wunit menber's catastrophic illness
or injury.
12.13.3 UWse of SCLB Tine
12.13.3.1 SOB tinme shall not exceed a period of
five (5) calendar nmonths including the unit
nmenber’ s ot her conpensated | eaves.
12.13.3.2 Any authorized, but wunused, SCLB tine
shall be returned to the SCLB.
12.13.4 Application for SCLB Tine
The foll ow ng procedures shall be used to apply for SAB tine:
12.13.4.1 The unit nenber obtains a SCLB request form
from the Human Resources Department at the
District Service Center, and returns the
conpleted formto Human Resources.
12.13.4.2 The Assistant Superi nt endent , Human
Resources shall conplete its review and
communi cate its decision to the unit mnenber
no later than 15 working days from receipt
of the SCLB Request Form
12.13.4.3 If the SCLB does not have sufficient
credits to nmeet a wthdrawal request, the
District is under no obligation to pay the
requester any funds what soever.
12.13.5 Donation to the SCLB
Al unit nmenbers who neet the criteria in this Aticle

shal | have the opportunity to donate time to the SCLB.
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Al though donation to the SCLB is a requirenent for
participation in the SCLB, see below, participation in
this programis strictly voluntary, and no unit nmenber
is obligated or required to participate. Al donations
to the SCLB shall be made as foll ows:
12.13.5.1 Each school year there shall be a w ndow
period from Decenber 1 through Decenber 31
in which unit menbers may donate sick |eave
days to the SLCB. Supplenental w ndow
periods rmay be created based upon SCLB need
by witten agreenment between the District
and the Associ ati on.
12.13.5.1.1 The first supplenmental w ndow
period shall be the first
sixty (60) days from the date
this agreenment is approved by
t he District's Cover ni ng
Boar d.
12.13.5.2 In order to donate sick |eave days, a unit
menber rnust pick up a SCLB donation form
from Human Resources. Al donations of sick
leave to the SCLB nust be requested and
signed on the District's SCLB donation
form
12.13.5.3 Al donations of sick |eave days shall be

credited to the SCLB as a nunber of hours
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equal to the nunber of hours the wunit
menber would be credited for a sick |eave
day for each day donated. (For exanple, if
a four (4) hour enployee donates one (1)
day to the SCLB, the SCLB would be credited
with four (4) hours; however, if an eight
(8) hour enployee donates one (1) day to
the SCLB, the SCLB would be credited with
eight (8) hours.

In order to donate, a unit nenber nust have
a mninmum of fifteen (15) days renaining
after donating to the SCLB. (e.g., if a
unit menber had sixteen (16) days of sick
| eave, the unit nenber would only be able
to donate one (1) day to the SCLB because a
donation of two (2) days would reduce the
unit nenber's sick |eave bel ow the m ni num
of fifteen (15) days).

A unit menber nust donate a m ni mum of one
(1) sick leave day in either the current
fiscal year or the fiscal year previous to
the year in which the wunit nenber is
requesting SCLB tine.

A unit nmenber may donate a nmaxi mum of three

(3) sick | eave days per vyear
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12.13.5.7 Wnit menbers may only donate sick leave to
the SCLB. No other |eaves (e.g., vacation)
are allowed to be donated to the SCLB.
12.13.5.8 A donations to the SCLB are final and will
not be returned to the unit nenber.
12.13.6 Termination of SCLB
12.13.6.1 The SCLB nmay be terninated and renoved at any
time by mutual witten agreenent between the
D strict and the Associ ation.
12.13.6.2 Wpon termnation of the SCLB program the
SAB wll remain in place until the SCLB has
distributed all remaining hours in the SCLB
with the exception that no additional tine
will be allowed to be donated to the SCLB.
12.13.7 Hol d Harml ess
As a condition to this Article, the Association and
District agree that any unit nenber requesting tinme
from the SCLB shall sign a Dstrict provided Hold
Harm ess Agreenent holding the District and Association
harmess from any and all actions, clains, and
liabilities that may result from the application of
this Article.
12.13. 8 M scel | aneous Provi si ons
12.13.8.1 Any unit nmenber who falsifies information
shall be subject to imrediate disciplinary

action.
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12.13.8.2 Uon reaching a balance of six thousand
(6,000) hours in the SCLB, the Association
and the District shall nmeet to discuss the
potential effects the 6,000 hours in the
SCB and the need, if any, to place a
nmaxi mum cap upon the nunber of hours in the
SCLB.
12. 14 Unpai d Leave of Absence
12.14.1 A permanent bargaining unit nenber may request in
witing a | eave of absence wi thout pay. The |eave nay
be granted at the discretion of the Assistant
Superi ntendent, Human Resources. Leaves shall not be
denied for arbitrary or capricious reasons.
12.14.2 The | eave shall not exceed thirty (30) cal endar days.
12. 15 Fanily Medical Care Leave
12.15.1 The District shall integrate the Famly Medical Leave
Act (FMLA) and the California Famly R ghts Act (CFRA)
with all paid | eaves taken, for the foll owi ng reasons:
(1) birth of the enployee’s child and to care for the
child; (2) placenent of a child with the enpl oyee for
foster care or adoption; (3) care for the enployee’'s
child, parent, or spouse wth a serious health
condition; or (4) because of the enployee’s own
serious health condition that nakes the enployee
unabl e to performthe functions of his/her position.

Il
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ARTI CLE 13

PAY AND ALLOWANCES

13.1 Regul ar Rate of Pay

13.1.1 The regular rate of pay for each position in the
bargaining unit shall be in accordance wth the
rates established for each class as provided for in
Appendi x A which is attached hereto and by reference
i ncorporated as a part of this Agreenent.

13.1.2 Unit menbers required or requested to attend staff
devel opnment or in-service training related to their
assignnent at times other than their regular work
schedul e shall be paid at an hourly rate of Range
15.5 (Instructional Assistant) at Colum C starting
Sept enber 5, 2006.

13. 2 Paychecks

13.2.1 The paycheck for regular nonthly enployees on the
10th of the nonth represents the bal ance of earnings
for the previous nonth and shall be itenmized to
include all deductions, overtinme and additional
benefits. The one paycheck each nonth for hourly
enpl oyees  shall be itemzed to include all
deductions, overtinme and additional benefits.

13.3 Frequency — Monthly

13.3.1 Al rnmonthly enployees in the bargaining unit shall

be paid an earned Salary Advance on the 25th of the

nonth. The balance of their earnings shall be paid
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13.3.2

13.3.3

13.3.4

Ratification Date: 10/24/06

on the 10th of the following nonth. If the 25th or
10th falls on a Saturday or Sunday, the warrant
shall be issued on the precedi ng workday.

All hourly enployees in the bargaining unit shall be
paid on the 10th day of each nonth.

The above dates are set by the Division of School
Fi nanci al Services, Ofice of the Los Angel es County
Superi ntendent of Schools, and therefore are subject
to change upon notification by that office.

During the summer when the District is on a
conpressed work schedul e of four (4) days (Mnday -
Thursday), the salary warrant shall be issued on the

next workday for any payday which falls on a Friday.
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ARTI CLE 14

EMPLOYEE EXPENSES AND MATERI ALS

14.1 Uniforns
14.1.1 The District shall pay the full cost of the
purchase, |ease, rental, cleaning and nai ntenance of
uni forns, equipnent, identification badges, enblens,
and cards required by the District to be worn.
14.1.2 In accordance wth Section 14.1.1, the District
shall have the discretion to pay each enployee an
allowance for the cleaning and rmaintenance of
uni fornms, equi pnent, and/or enblens required by the
District to be worn.
14. 2 Apparel
14.2.1 To avoid an unsafe working environnent and possible
on the job injuries, appropriate apparel and
footwear shall be worn by unit nenbers in the
performance of job assignnents.
14.3 Tool s
14.3.1 The District agrees to provide all tools, equipnent
and supplies reasonably necessary to bargaining unit
enpl oyees for performance of enploynent duties.
14. 4 Safety Equi pnent
14. 4.1 Should the enploynent duties of an enployee in the
bargaining wunit reasonably require wuse of any

equi pnment or gear to insure the safety of the
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enpl oyee or others, the District agrees to furnish
such equi prent or gear.
14.5 Physical Exam nations

14.5.1 The District agrees to provide the full cost of any
medi cal examination required as a condition of
conti nued enploynent, including but not linmted to,
the provisions outlined in Education Code Section
45122 or its successor.

14.6 First A d Requirenent

14.6.1 Al regular classified personnel are required to
hold a valid First Ad Certificate issued by the
Anmerican Red Cross at the tine of enploynent, or to
secure such a certificate within six nonths of their
initial enploynent.

14.6.2 Renewal of the First Aid Certificate on a continuing
basis during their term of enploynent wth the
school district shall be required for enployees who
have uni que responsibilities to students inherent to
their job assignnents. The District shall designate
which enployees are subject to this requirenent.
The District shall notify the Association and any
af fected enpl oyees of any change in the personnel so
designated at least sixty (60) days prior to any
such change.

14.6.3 Enployees will be required to attend First Aid

classes during working hours scheduled at the
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di scretion of t he D strict. The cost of
registration and textbooks wll be paid by the
District.

Failure to conply with the requirenments stated in
this policy shall constitute sufficient cause to

wi t hhol d sal ary paynent.

14. 7 Evidence of Freedom from Acti ve Tubercul osis

14.7.1

14.7.2

14. 7.3

14.7. 4

No person shall be initially enployed by the Charter
Cak Unified School District in a certificated or
classified position, or any other position which
i ncludes contact wth students, unless the person
has submitted to a Mantoux skin test or a chest x-
ray within the past 60 days which established a
freedom from active tubercul osis.

Thereafter each enployee shall be required every
four years to subnmt evidence to the Personnel
Ofice of freedomfrom active tubercul osis.

The cost of pre-enploynent and subsequent skin tests
or chest x-rays shall be paid by the District upon
receipt, in an anount not to exceed twenty ($20.00)
dol | ars.

Each enpl oyee shall secure a skin test and provide
verification of the results to the Personnel Ofice.
If the enpl oyee provides docunentation froma health
care provider that a skin test will not accurately

reflect freedom from tuberculosis, or wll endanger
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the health of the enployee, the enpl oyee nay provide
verification of freedom from tuberculosis by
securing a chest x-ray and delivering the results to
the Personnel Ofice. Failure to conply with the
above constitutes sufficient cause to wthhold

sal ary paynent.
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ARTI CLE 15

SALARY

15.1 Effective July 1, 2010, the basic salary schedule for

11

11

11

11

I

11

11

11

menmbers of the bargaining unit shall be increased by 0%

The District and the Association agree that effective July
1, 2010, the Cdassified Salary Schedule step increnents
shall be expanded to reflect 2.5% increases between steps
rather than the current 5% increases between steps.
Currently, the Cassified Salary Schedule reflects five (5)
steps indicated by “A’ through “FE’. The proposed
Classified Salary Schedule would designate nine (9) steps,
indicated by “A" through “E’, with new steps “AB", “BC’,

“CD' and “DE".

Longevity placenent on the Classified Salary Schedul e shall

not be affected by this change and will be indicated by “F’

t hrough “I".
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ARTI CLE 16

PROFESSI ONAL GROWTH

16.1 Menbers of the bargaining unit shall be eligible for

prof essional growth stipends upon successful conpletion of

fifteen (15) senester units of course work or equivalent

hours of inservice or adult education courses under the
foll ow ng conditions:

16.1.1 In order to be eligible for credit, all courses nust
have prior witten approval of the Superintendent or
desi gnee.

16. 1.2 Such courses shall be taken during non-duty hours
and at the enpl oyee's expense.

16.1.3 In order to qualify for credit, the course nust be
related to the nenber's job assignment and result in
benefit to the District. The District in its sole
discretion, may approve courses unrelated to the
menber's present job assignnent in extraordinary
cases Wwhere a benefit to the District is
anti ci pat ed.

16.1.4 Units nmust be earned at a regionally or
professionally accredited college, wuniversity, or
trade school, or in a District approved adult
education program R O P. class, inservice program
or sem nar/weekend.

16.1.5 In order to receive credit toward a stipend the

menber of the bargaining unit nust conplete with a
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grade of "C' or better, or a "Pass" grade. | f
grades are not given, full attendance nust be
certified by the instructor of the course, and the
menber rmake a witten report to the District on the
content of the course and its benefit to the
menber's job assignnent.

Credit is calculated based on the foll ow ng: One
(1) senester unit of credit in a college,
university, or community coll ege course is earned by
fifteen (15) hours of classroom instruction plus
outside preparation or practice as required by the
course. Three (3) senmester units require forty-five
(45) hours of instruction plus outside preparation
and practice. Credit for adult education classes
shall be calculated on the sane basis as college,
uni versity, or comunity coll ege course as specified
above only if the adult school <class requires
outsi de preparation conparable to that required for
a college, university, or community college course;
otherwise said credit shall be calculated in an
i nservice program sem nar, or workshop as specified
bel ow. One-half (1/2) senmester unit of credit in an
i nservice program semnar, workshop is earned by
fifteen (15) hours of classroominstruction prorated

on the basis of actual time in class.
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16.1.7 Proof of successful conpletion of work is required;
that is, a transcript or a signed statenent of
completion by the teacher, or for i nservice
prograns, seninars, or workshops, a witten report
and verification of attendance as Paragraph 15.2.1.5
above. It is the responsibility of the enployee to

subm t evidence of course conpletions.

16.2 A stipend in the amunt of $250 wll be paid by the

District after verification of conpletion of fifteen (15)
senester units of course work or the equival ent hours of
inservice or adult education courses as described above,
provided the conditions set forth herein are net.
Additional stipends may be earned once every school year
and no nore than four (4) times during the menber’s service
to the District.

Applications for approval of course plans will be avail able
to all classified enployees on or before February 1 and
conpl eted applications, copies of all records, transcripts
and verifications, shal | be submtted to the Hunman
Resources Departnent for processing by March 1. The Human
Resources Department shall review all applications and send
each applicant a witten statement of the status of their
application on or before April 30. In no event shall a
unit nenber receive stipend credit for wunits conpleted

prior to the July 1, 2001 effective date of this agreenent.
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ARTI CLE 17

ORGANI ZATI ONAL SECURI TY

17.1 Organizational Security

17.1.1

17.1.2

17.1.3

It is the mutual intention of the parties that the
provisions of this Article protect the rights of
i ndividual enployees wthout restricting CSEA s
right to require every bargaining unit enployee,
except those exenpt from these provisions, to pay a
fair share of the cost of collective bargaining
activities. Except as expressly exenpted herein,
all enployees in the bargaining unit who do not
mai ntain menbership in good standing in CSEA are
required, as a condition of continued enploynent, to
pay service fees to CSEA, in anpbunts that do not
exceed the periodic dues of CSEA, for the duration
of this agreenent.

Any new unit nember shall wthin thirty (30) days
from the date of comencenent of assigned duties
within the bargaining unit either (1) becone a
nmenber of the Association or (2) pay the Association
a service fee pursuant to paragraph 17.1.1.

Any enployee who is a nenber of a religious body
whose traditional tenets or teachings include
objections to joining or paying service fees to
enpl oyee organi zations shall not be required to

join, maintain menbership in, or pay service fees to

-72-



oo o b~ W N

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

17.1.4

Ratification Date: 10/24/06

CSEA as a condition of enploynent. However, such

enpl oyee shall be required, in lieu of a service fee

required by this agreenent, to pay sums equal to
such service fee to one of the follow ng

nonrel i gi ous, nonl abor  organi zati ons, charitabl e

funds exenpt from taxation under Section 50!l (c)(3)

of Title 26 of the Internal Revenue Code:

a. Chapter Schol arship Fund for a graduating student
whose parent is a nmenber in good standing of a
CSEA chapt er.

b. Charter OCak Conmunity Schol arshi p Foundati on

c. City of Hope

d. Crippled Children's Foundation

e. United Way

f. Any other charitable, non profit organization
mutual ly agreed to by the unit nenber and CSEA

Those enployees who object on a religious basis

pur suant to paragraph 17.1.3 to joining or

financially supporting enpl oyee organi zations shall,
as a condition of continued exenption, subnit to the

Associ ation on an annual basis proof of paynment to

one or nore of the <charitable organizations

identified in paragraph 17.1.3. Proof of paynent
shall be in the form of receipts and/or canceled
checks indicating the anount paid, date of paynent,

and to whom paynent in lieu of the service fee has
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been made, or an authorized payroll deduction for
such paynments pursuant to paragraph 17.2.2. Such
proof shall be presented to the Association by the
enpl oyee on or before July 1 of each year. The
Association may require the unit nenber to verify
his or her religious objection in witing.
17.2 Dues and Service Fee Deductions

17.2.1 CSEA has the sole and exclusive right to have
enpl oyee organi zati on and service fees deducted by
the enpl oyer for enployees in the bargaining unit.

17.2.2 The District shall deduct, in accordance with the
CSEA dues and service fees or paynents to charity in
lieu of service fees fromthe wages of all enpl oyees
who are nmenbers of the bargaining unit and who have

subnmitted payroll deduction authorization forns to

the District. Such authorizations shall remain in
effect until expressly revoked in witing by the
enpl oyee.

17.2.3 The District shall, wthout charge, pay to CSEA

within fifteen (15) days of the deduction all suns
so deducted, except that the enployer shall pay to
the designated charity sums deducted in lieu of
service fees fromthe wages of enployees who qualify
or the religious exenption pursuant to this

agreenent.
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Along with each nonthly paynment to CSEA, the
District shall, wi thout charge, furnish CSEA with an
al phabetical list of all enployees in the bargaining
unit, identifying them by nane, nonths per year in
paid status and annual salary, and indicating the
anmount deducted, if any, and whether such deduction
is for dues, service fees or charitabl e
contri butions.

Not hi ng contained herein shall prohibit an enpl oyee
from payi ng service fees.

The District shall immediately notify the CSEA
chapter treasurer if any nmenber of the bargaining
unit revokes a dues, service fee or paynent in lieu
of service fee deduction authorization.

The District shall deduct and pay to CSEA service
fees for each bargaining unit enployee who is not a
CSEA nenber in good standing and who is obligated to
pay such fees, pursuant to this agreement, unless
CSEA notifies the District that the enployee is
paying such fees directly to CSEA A payroll
deduction authorization form shall not be required
for such deductions.

CSEA agrees to indemify and hold harmess the
District against any and all liabilities, clainms, or
actions which may be brought against said D strict

or District Board of Trustees, individually or
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17.2.9
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collectively, its officers, enployees, and agents,
including but not linmted to reinbursenent for all
costs, expenses, fees, settlenents, and judgnents,
and providing an effective defense on behalf of the
District at the direction and expense of CSEA
against any and all lawsuits or other |egal
proceedi ngs, arising out of and in connection with
this article.

CSEA shall notify any menbers paying service fees,
in witing, of their |egal rights, i ncl udi ng

nmonetary rebate.
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ARTI CLE 18

SEVERABI LI TY

In the event any provisions shall be held to be invalid,
the parties shall neet within thirty (30) days of witten
notice by either party to renegotiate the provisions

i nval i dat ed.
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ARTI CLE 19

NO STRI KE/ NO LOCKOUT

Menbers of the bargaining unit and the California School
Enpl oyees Association and its Charter QGak Chapter #309
agree that they shall not call, sanction, or engage in any
wor k st oppage, slow down, nor concerted action, other than
expressions of free speech, against the District. The
District agrees that it shall not engage in a |ockout of
bar gai ni ng unit enpl oyees.

It is understood that any bargaining unit enployee engagi ng
in a wldcat strike or in any other way violating this
contract shal | be subject to discipline, i ncl udi ng

di sm ssal
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ARTI CLE 20
TRANSFERS
20.1 District Initiated Transfers

20.1.1 Transfers of bargaining unit nenbers, from one
location to another in the sanme or related
classification, at the same salary range, nmay be
initiated by the District Mnagenent when such
transfer is in the best interest of the District. A
unit nmenber affected by such transfer shall be given
notice as soon as admnistratively possible. An
opportunity will be provided for a conference
between the appropriate managenent person and the
unit menber in order to discuss the reasons before
the transfer occurs.

20.1.2 Transfers or changes in work schedule as covered in
this section shall not be done for arbitrary or
caprici ous reasons.

20.2 Enployee Initiated Transfers

20.2.1 Transfer requests nay be initiated by the enpl oyees.
Such requests shall be submitted in witing to the
Personnel O fice and kept on file for one year.
Persons requesting such a transfer shall be
considered along with the top three candi dates of

the Eligibility List.
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20.3 Notice of Job Vacanci es

20.3.1

20.4 Medi cal

20.4.1

11

11

11

11

11

I

11

11

11

All persons in a job classification, when a new
position is created or an existing position becones
vacant, wll be notified of the vacancy and upon
request, will be considered along with the top three
candi dates of the Eligibility List. This would not
apply to entry level positions. Any person on | eave
during the period of posting who would be affected
by lateral transfer shall be mailed a copy of the
notice by first class mail on the date the position
is posted if requested by the enployee prior to
goi ng on | eave.

Transfers

The District may pronmote, denpte, or laterally
transfer to a related class, an enployee who has
becomre nedically unable to satisfactorily perform

regul ar job class duties.
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ARTI CLE 21

HOURS

21.1 Work Week

21.1.1

21.1.2

Full-time classified enployees shall have a forty
(40) hour work week to consist of not nore than five
(5) consecutive days.

The District retains the right to extend the regul ar
wor kday or work week when it is deenmed necessary to

carry out the District's business.

21.2 Wrk Day

21.2.1

21.2.2

The I ength of the workday shall be designated by the
District for each classified assi gnnent in
accordance with the provisions set forth in this
Agr eenent . Each bargaining unit enployee shall be
assigned a fixed, regular and ascertainable nunber
of hours with the exception of mnimm and shortened
days and not to include the position of bus driver.
However, <certain positions nmay be designated as
havi ng fl exi bl e hours of assignnent.

The District reserves the right to nodify starting
and ending times of a bargaining unit menber’s
assi gned work schedul e. A unit nenber affected by
such change in work schedule shall be given notice
as soon as adninistratively possible, but no later
than ten (10) working days in advance. An

opportunity wll be provided for a conference

-81-



oo o b~ W N

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

Ratification Date: 05/06/2010

between the appropriate managenent person and the
unit menber in order to discuss the reasons before
t he change in work schedul e occurs.

21.2.3 The District shall notify the Association of the
intent to nodify a bargaining unit enployee’'s
starting and ending tines or days of the week
wor ked.

21.2.4 Changes in work schedule as covered in this article
shall not be done for arbitrary or capricious
reasons.

21.3 Increase in Hours

21.3.1 Wien additional hours are assigned to a part-tine
position on a regular basis, the assignnent shall be
offered first to the enployee at the work site

occupying the position for which the tinme is being

ext ended. If that enployee declines, it shall be
of fered to ot her enpl oyees in t hat j ob
classification. If nmore than one enpl oyee requests

the position, the assignment shall be given to the
nost qualified enployee based on special neasurable
skills and/or abilities. If equal, it shall be
offered to the enployee with the nost seniority.
21.4 Rest Periods
21.4.1 |If the enployee works at |east eight (8) hours, the
enpl oyee shall receive two (2) fifteen (15) minute

rest periods.
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21.4.2 |If the enployee works at |east four (4) hours, the
enpl oyee shall receive the equivalent of one fifteen
15) minute rest period.

21.4.3 As far as practicable, the rest periods shall be in
the middl e of the work period.

21.5 Lunch Peri ods

21.5.1 The lunch break wll usually take ©place at
approximately the md-point of the enployee’ s work
shift. However, consideration of District and/or
school / department needs shall govern the scheduling
of the lunch break.

21.6 Overtine

21.6.1 The District agrees to conpensate bargaining unit
menbers for overtime worked. For the purpose of
determining overtinme conpensation, tinme which the
enpl oyee is excused from work because of holidays,
sick leave, vacation, conpensatory time off, or
other paid | eaves of absence, shall be considered as
time worked by the enpl oyee.

21.6.2 Overtinme service shall be paid at the rate of one
and one-half tines the unit nenber’s regular rate of
pay for the overtime worked. The overtine rate will
be paid only when authorized by the imediate
supervi sor, departnment head, or designee, before the

overtine is worked.
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21.6.3 Overtinme shall be calculated based on the assigned

wor kweek in the foll owi ng manner:

21.6.3.1

21.6.3.2

21.6.3.3

21.6.3.4

21.6.3.5

For enpl oyees on a 5-day, 40- hour
wor kweek, overtinme commences after 8 hours
of work on a workday.

For enpl oyees on a 4-day, 40- hour
wor kweek, overtine commences after 10
hours of work on a workday.

For enployees on a 9-hour workday in a
t wo-week work schedul e, overtime comrences
after 9 hours of work on a 9-hour workday
and after 8 hours of work on an 8-hour
wor kday.

Overtime comences when an enployee is
required to report to work on additional
days of the week in addition to the
wor kweeks described in this section.

Any nenber who is called in to work on a
day the nenber is not scheduled to work

or called back to work after conpleting
hi s/ her regul ar assi gnment, shal | be
compensat ed by paynent for the actual tine
worked at the appropriate rate under this
Agreenment or two (2) hours at the nmenber's

regul ar rate of pay, whichever is greater
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An enployee required to work on a holiday will be
paid tinme and one-half for hours actually worked in
addition to regul ar pay for the holiday.

An enpl oyee having a workweek of five consecutive
wor ki ng days and an average workday of 4 hours or
nore shall be conpensated at the overtine rate for
any work required to be performed on the sixth or
seventh day following the comencenent of his/her
wor kweek.

An enpl oyee having an average workday of |ess than 4
hours during a workweek shall be conpensated at-the
overtime rate for any work perfornmed on the seventh

day followi ng the comencenent of his/her workweek.

ASSI GNMVENT COF OVERTI ME

21.6.8

21.6.9

Overtime shall be assigned on a rotating basis anpbng

all qualified enployees who do not have docunented

unsati sfactory work performance and are in the sane

classification, the sanme bargaining unit, and at the

same work | ocation.

The following are allowable exceptions to the

overtime assi gnment process:

21.6.9.1 \When overtine is authorized for conpletion
of a specific assignnment, project or work
in progress, the enployee who began the
assi gnnent , proj ect or work my be

assi gned the overtine;
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21.6.11

Ratification Date: 05/06/2010

21.6.9.2 Wien the District determnes it is
necessary to consider special skills and
t rai ni ng of enpl oyees to perform
particul ar work.

A bargaining unit nenber may request to be skipped

for an overtine assignnent. Any bargaining unit

menber or nenbers who requests skipping their turn

in the rotation shall lose their right to work an
overtime assignment until their next turn in the
rotation. If all nmenbers within the job titles

which qualify for the overtine assignnent request to
be skipped for an overtinme assignnent, the nmenber or
menbers whose turn it is in the rotation shall work
t he overtine assignnent.

The MOT Departnment shall maintain an overtine
rotation list. Such list shall be posted on the
bulletin board or in the location where notices to
classified enpl oyees are customarily posted. In the
event such list is not posted at a site or |ocation,
the Association shall inform the Director at said
site of the lack of posting of an overtime rotation
list. Such list shall be posted within a reasonabl e
time, but in no instance later than seventy-two (72)
hours after the Director has been informed by the

Associ ati on.

- 86-



oo o b~ W N

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26

Ratification Date: 05/06/2010

21.7 Mnimum Call-In Time

21.7.1

Any enployee called in to work on a day when the
enpl oyee is not scheduled to work shall receive a
m nimum of two (2) hours pay at the appropriate rate

of pay under this Agreenent.

21.8 Conpensatory Tine

21.8.1

21.8.2

An enpl oyee nmay request to take conpensatory tine in
l[ieu of paid time. The scheduling of the tinme off
shall be at the discretion of the District. Such
request may be submitted in witing to the i medi ate
supervisor within five (5) working days follow ng
the day the overtinme was worked. In the event the
scheduling of the time off cannot be nutually agreed
upon, the unit menber shall be paid the appropriate
overtime rate. Compensatory time off shall be
granted at the appropriate rate of overtine.

An enpl oyee nmay accumnulate, with District approval
up to two hundred forty (240) hours of conpensatory
time to be wused in lieu of cash conpensation
overtime. Such conpensatory tinme shall be used
within twelve (12) calendar nonths from the date it
was wor ked. If the conpensatory time is not taken
within the above tine limts, the enployee shall be

paid for the overtine.
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21.9 Weekly Emergency Duty

21.9.1 If less than five (5)

volunteer, the District

Weekly Energency Duty. An

shall be done in

seniority. A unit nenber

their Wekly Energency Duty may
ski pped or upon approval of

to trade with another

mnimm of five (5) hour

overtine wll

desi gnat ed weekly as the night

call-in person.
five (5) hours
compensatory tine or
(2) hours paid tinme per cal
11
/11
/11
/11
/11
/11
11
/11
/11

11

- 88-
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qualified wunit nenbers

reserves the right to assign

i nvoluntary assi gnnent
depart nent a
who is unable to serve
request to be
t he supervisor, request
menber . A
s conpensatory time or
menber
and weekend energency

in addition to the

conpensated as

overtine, with a mninumof two

out .
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ARTI CLE 22

DURATI ON AND RENEGOTI ATI ON

22.1 This agreement shall be effective July 1, 2008 and shall

11

I

I

11

11

11

11

I

I

11

11

11

11

11

I

11

11

11

continue in force and effect wuntil June 30, 2011. The
parties shall reopen negotiations for salary (Article 15)
and Fringe Benefits (Article 9) for the 2009-2010 and 2010-
2011 school years. Each party may reopen on no nore than

three (3) itens during the two (2) years.
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23.1

23.2

23.3

I

11

11

11

11

11

I

11

11

11

Ratification Date: 10/24/06

ARTI CLE 23

M SCELLANEQUS PROVI SI ONS

This shall be the sole Agreenment and shall supersede any
rules, regulations or practices of the District which are
contrary to or inconsistent with its terns.

Wthin thirty (30) days of the ratification of this
Agreenment by both parties, the District shall prepare and
deliver at the District's expense, a copy of this Agreenent
to each menmber of the bargaining unit.

All claims against the District for noney, damages, or
nmoney damages which are not governed by any other statute,
shall be presented and acted upon in accordance with Title
1, Section 3.6, Chapter 1 (conmencing with Section 910) of
the Governnent Code of California. Cainms for fees,
expenses, allowances, nileage, wages or salaries shall be

handl ed in this manner.
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ARTI CLE 24

PERFORMANCE EVALUATI ON PROCEDURE

24.1 Schedul e

24.1.1

24.1.2

24.1.3

24.1.4

Probati onary enpl oyees shall be evaluated in witing
at least once during any six (6) nonth probationary
peri od.

Bargaining unit nmenbers who have a work year |ess
than eleven (11) nonths and whose anniversary date
is during the months of Septenber, Cctober or
Novenber, shall be evaluated on or before June 30th
of the year in which the evaluation is due. Uni t
menbers with anniversary dates of Decenber through
August, shall be evaluated on or before their
anniversary date in the current school year

Bargai ning unit menbers who work eleven (11) or
twelve (12) nonths shall be evaluated on or before
their anniversary date.

A unit menber who receives a less than satisfactory
performance evaluation and has previously received
written notification speci fyi ng per f or mance
deficiencies at |least three nonths in advance, shal
not be eligible to advance to the next nerit salary
step until attainment of satisfactory or better
eval uation. The Chapter president shall be notified
in witing. A unit menber denied a nerit salary

step increase shall be re-evaluated within six
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nmonths. A delay in receiving a nerit step increase
under this provision shall not result in a change of
the enployee's anniversary date for purposes of

future step increases.

24.2 Procedure

24.2.1

24.2.2

24.2.3

24.2. 4

Enpl oyees shall be evaluated by their inmediate
supervisors who shall be District enployees. The
District shall designate the inmedi ate supervisor or
supervisors to the enployee in witing at the tine
the enployee is hired or at any tine when an
enpl oyee's work assignnent is changed. Any
evaluation may contain input from each supervisor
under whom the enployee has worked during the
eval uation period. The immediate supervisor for
i nstructional aides assigned to school sites shal
be the appropriate principal or the principal's
desi gnee.

Enpl oyees shall be evaluated in accordance with an
evaluation form to be developed by the District.
The form shall be used for all nenbers of the unit,
regardl ess of |ocation.

The i mmedi ate supervisor will conduct an individua
eval uati on conference to discuss the evaluation

The District shall provide a copy of any eval uation
to the affected enployee prior to placing it in the

personnel file. If the enployee is unavailable, the
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24. 3 Revi ew

24.3.1

24.3.2

Ratification Date: 10/24/06

intent of this section shall be satisfied when a
copy of the evaluation is sent to the enployee's
| ast known address by United States mmil postage

prepaid with a proof of service encl osed.

An enployee who receives a rating of less than
"satisfactory" may request an additional conference
with his or her imediate supervisor to discuss an
evaluation within ten (10) work days of receipt of
t he eval uati on.

If the enployee is still dissatisfied, he/she my
file a witten request for review to the next higher
| evel adnministrator within ten (10) workdays of the
conference. Review of the performance eval uation by
the next higher level administrator is optional with
t hat adm ni strator. The next hi gher | evel
adm ni strator shall notify the enployee of his/her
decision to review or not review the perfornmance
eval uati on. Every effort shall be made to notify
the enployee of the decision within twenty (20)
days. If that administrator reviews the evaluation
and determines that the evaluation ratings are
i naccurate, the evaluation shall be destroyed and a
new evaluation will be witten and placed in the

personnel file.
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24.3.3 The only question under this article subject to the

grievance/arbitration procedure set forth in this
contract shall be whether the procedure set forth in
this article was violated. The only renedy shall be

a repeated eval uation of the enpl oyee.

24.4 Representation

11

24.4.1 No enployee may request representation from the

Association during initial presentation of an
evaluation. |If either the evaluator or the enpl oyee
seeks a further conference involving the imedi ate
supervisor or a higher level admnistrator, then
representation by the Association shall be allowed
if requested by the enployee. Wen the Association
provi des representation under this Article, it shal

be provided during the duty free time of the
aut hori zed representative, and no release tinme or
extra pay shall be permtted, unless the imedi ate
supervisor or higher level adnministrator is unable
to schedule a conference during the duty free tine
of the authorized representative and specifically
requests that a neeting take place during the
representative's work hours. An enployee is
entitled to representation at any neeting wth
hi s/ her supervisor where disciplinary action nmay

result or such neeting becones accusatory in nature.

-94-



oo o b~ W N

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25

Ratification Date: 05/06/2010

ARTI CLE 25

LAYCFF

25.1 Reason for Layoff
25.1.1 Cassified enployees shall be laid off only for a
lack of work or a lack of funds. Any effects of a
| ayoff shall be negotiated by and between the
District and the Associati on.
25.2 Order of Layoff
25.2.1 \Wenever a reduction in positions is necessary, the
order of layoff within the class shall be detern ned
by length of service, using the date of regqgular
enploynment in the classification. The enployee who
has been enployed the shortest tinme in the class,
pl us higher classes, shall be laid off first.
25.3 Conputation of Seniority
25.3.1 "“Length of service” shall be defined as the hire
date of an enployee as a regular probationary or
permanent enployee in the classification, plus any
regular service in higher classes. Substitute
enploynment prior to hiring as a regular enployee
will not be applied to seniority.
25.3.2 Al tinme on paid |eaves of absence shall be counted
toward seniority. In addition, all tine on Mlitary
Leave or Fanmily and Medical Leave, whether paid or

unpaid, will be counted toward seniority.
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25.

5

6

Ratification Date: 05/06/2010

25.3.3 If two or nore enpl oyees have equal class seniority,
the preference shall be given to the enployee with
the earliest regular hire date in the District. If
the regular hire date is equal, the decision shall
be made by |ot.

25.3.4 If a position in a classification is elimnated or
reduced in hours at a site or in a departnent which
has nmultiple positions in the same classification,
the |l east senior enployee in the classification at
that site shall be displaced and subject to lay off.

25.3.5An enployee transferred from one classification to
anot her shal | not be credited in the new
classification wth seniority accunulated in the
classification fromwhich transferred.

25.3.6 Wen a reclassification results in the nerger of two
or nore classes, the seniority of regular enployees
who are reclassified with their positions shall be
computed from the date of hire into a regular
position of the prior classification.

Layoff in Lieu of Bunping

25.5.1 A bargaining unit nmenber who elects a layoff in lieu
of bunping nmaintains his/her reenploynent rights
under this Agreenent.

Reenpl oyment

25.6.1 Reenmploynment shall be in the reverse order of

| ayoff. Persons laid off are eligible for
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25.6.2

25.6.3

25.6.4

25.7 Joint

25.7.1

25.7.2

Ratification Date: 05/06/2010

reenpl oynent for a period of thirty-nine (39) nonths
and shall be reenployed in preference to new

appl i cants.

A bargaining unit nmenber who is laid off and is
subsequently eligible for re-enploynent shall be
notified by the District of an opening.
Bargai ning unit menbers shall notify the District of
their intent to accept or refuse re-enploynent
Wit hin five (5) cal endar days foll owi ng
notification. A start date shall be identified on
the offer of re-enploynent.
An enployee on a re-enploynment list nay decline
three (3) offers of re-enmploynent in the forner
cl assification. After t he third ref usal no
additional offers need be nade and the enployee
shall be considered unavailable until the enployee
indicates otherwise in witing to the Cassified
Personnel Director

Meeti ng
The District shall notify the Association when
|l ayoffs are anticipated. The parties shall neet
within ten (10) working days to negotiate the
effects of the proposed | ayoff.
When a reduction in hours is anticipated the

District shall notify the Association and the

parties shall neet within ten (10) working days to
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25.7.3

25.8 Noti ces

25.8.1

Ratification Date: 05/06/2010

negotiate the decision and effects of the proposed
reducti on.

The District shall provide the Association wth
witten details of the layoff/reduction in hours at

the joint neeting.

Should a layoff or —reduction in hours becone
necessary the affected bargaining unit menbers shal

receive a notice of inpending layoff, layoff notice
or notice of reduction in hours. The bargaining unit
menber shall receive a witten layoff notice or
notice of reduction in hours at least forty-five
(45) days prior to the effective date of the |ayoff
or reduction in hours. The notice shall include
i nformati on describing the bargaining unit menber’s
reenpl oynent and displacenent rights. Notification
shall be given by personal delivery, or by certified
mail and regular mail, to the last known hone
address of the enployee on file in the Cassified
Personnel office. Failure of the enployee to notify
Classified Personnel of a change of address shall
not be grounds for voiding notification, or the
staying of tinelines outlined in these rules. For
purposes of this rule, if a notice is nmiled, the

third working day followi ng the postrmark date of the
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Ratification Date: 05/06/2010

notice shall be considered to be the official date
of receipt.

Shoul d circunstances change and the |ayoff/reduction
in hours not be necessary the bargaining unit nenber

shall receive notification

25.9 Rei nst at enent

25.9.1

I

I

11

11

11

11

11

I

11

11

11

Upon reinstatenment, the enpl oyee shall

a) Be placed on the salary schedule in the
enpl oyee's former step in the salary range for that
cl ass;

b) Receive restoration of all seniority and sick
| eave as of the |ast day of paid status;

c) Be credited with all past service in determnning
an anni versary date and the anobunt of vacation to be

ear ned.
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TN WITNESS WHEREQF, the parties have caused this Agreement to be executed on

the date indicated below:

paTE:  SEPTEMBER 12, 2006 DATE: SEPTEMBER 12, 2006
CHARTER OAK UNIFIED SCHOCL DISTRICT CALIFORNIA SCHOOL EMPLOYEES
) ASSOCIATION, CHAPTER 309

By:

By: C,ha}JL.., ia_Chama.

Norman Kirsche

District Superintendent CSEA,

Charlie LaChance

Labhor Relations

Representative

Moyl

By: By
Gloria Cortez ’2 %Gi‘eg

Assistant Superintendent CSER,

Representative, Chapter 3089

Frotton
Labor Relaticns

APPROVED BY FORMAL ACTION OF THE APPROVED BY THE CALIFCRNIA
GOVERNING BOARD OF THE CHARTER OAK EMPLOYEES ASSOCIATION,
UNIFIED SCHOOL DISTRICT CHAPTER 308

DATE: OCTOBER 24, 2006 DATE :

SEPTEMBER 28, 2006

By: : ;;;Z,
Robert J. C% Pretdent %1%2
al

Governing Board

Frotton, President
ifornia School Employees

Charter Oak Unified School District Association, Chapter 308
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