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President’  s Message 
From Roxie Allen 
Roxie
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Welcome back! 
Classified 
school 
employees 
are ready 
to tackle 
another 
school 
year. 
Many of 
us worked through the summer to maintain 
facilities and make sure that every campus was 
ready for the first day of school. Now, because of 
classified employees, parents can send their 
children to school knowing that we will do 
everything we can to make sure that they are safe 
while in our care. 
     Last year, besides worrying about providing 
the care and support that students need to learn, 
we also fought against budget cuts and waged a 
battle to attain affordable healthcare. 
     Now, as we see the impact that cuts to 
education funding are having, we must continue to 
advocate for schools to get their fair share.  We 
must also keep spreading the word in the 
education community, as well as to our neighbors 
and friends, that an affordable healthcare plan is 
something that is instrumental for the well being 
of California’s working families. 
     Stay informed about the goings on that affect 
you, your job and our students’  future. By reading 
this newsletter on a regular basis, attending our 
chapter meetings and by logging on to CSEA’s 
Web site at www.csea.com and chapter 608’s 
website at chapter608.csea.com (no www. in 
front), you will stay up-to-date on the issues that 
impact us. Staying informed is the first step to 
improving education and the quality of life of all 
classified employees. 
Next Chapter  Meeting Date: 
Wed Nov.5, 2008 at 5:15pm 
at Larsen Center  in Vacaville. 
Know Your Contract – Br ing your  
contract and questions. 

 
 
 
 
Welcome Back to those of you who 
had a summer break.  It’s hard to 
believe that I’m starting my 35th 
school year.  I’ ve worked for SCOE 
for 35 years (Jan. 7, 1974)!  What a 
great experience. COE and CSEA 
have “ raised”  me.  I have made so many 
wonderful friends and I’ ve seen lots and lots of 
changes over the years.  Once again we are seeing 
more changes at SCOE.  We have new Associate 
and Assistant Superintendents; in special 
education we have a new director, principals, 
manager, teachers and lots of new paraeducators.  
In court and community schools we have some 
turmoil with the layoff and reduction of hours for 
some paraeducators, but we are in communication 
with management trying to resolve this. 
ACE – Appreciating Classified Employees – What 
a success this was last May.  Thank you to all who 
participated.  This was a great experience not only 
for our members but for management and board 
members as well.  We hope to continue this again 
next May. 
CSEY – Classified School Employee of the Year 
– This past spring SCOE participated in the First 
statewide Classified School Employee of the Year 
Awards.  We were lucky to have our own Pauline 
Levig nominated to move on to the state 
competition.  Congrats Pauline!  Another 
classified program that will continue this coming 
Spring. 
CSEW – Classified School Employees Week – 3rd 
week in May.  What would you like to do to 
celebrate this event?  Come to a chapter meeting 
with your ideas.  Volunteer to help. 
I hope that you all have a great year.  Don’ t 
hesitate to call with any questions you may have. 
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Where’s My Contract? 
Many people in the last few 
months have been asking about 
Professional Growth, Sick 
Leave, Personal Necessity, 
Health Benefits, etc.  It is all in your CSEA 
contract. You received a copy when you were 
hired and you have received updates every year 
after negotiations (you will be receiving new 
updates within the next month).  If you can’ t find 
your copy of the CSEA Contract you can go 
online to our chapter website at 
chapter608.csea.com (remember you don’ t type 
www. before the address).  If you still don’ t get an 
answer then contact a member of your CSEA 
executive board. 
Professional Growth  

Read your CSEA Contract.  If 
you want to collect 
Professional Growth for classes 
and/or workshops remember 
there are timelines, you must 
submit your request in advance.  
Your request is submitted 

DIRECTLY to the SCOE Human Resources 
Department. Do not give them to your supervisor, 
they are not responsible for getting them to HR.  
A few of you have had your Professional Growth 
denied because you didn’ t meet the timeline. 
 
SubFinder   
All employees are 
required to use 
SubFinder.  Everyone 
received directions in the mail on how to register 
and use SubFinder.  This is mandatory.  You can 
phone in or go online to the Subfinder website.  

Register  to Vote 
Deadline to register  to vote in the 
Nov 4 election is Oct 20 
Go to www.sos.ca.gov/elections to 
register or pick up a voter 
registration form at your county’s 

Registrar of Voters office. It is important that your 
voter registration form be filled out completly and 
be postmarked or hand-delivered to your County 
Elections office by Oct. 20. 

What’s impor tant to you when casting 
your  vote? 

As classified school employees head to the 
polls on Nov. 4, many classified school employees 
consider the issues that impact them most: 
education, healthcare and job stability. 
These issues are also what CSEA considers when 
endorsing candidates for political office. 
Hopefully, this will help you discover which 
candidates will best represent you.  
This year, we have seen clearly who stands with 
us to fight budget cuts. We also know we need to 
elect legislators to go to Sacramento and pass a 
good healthcare bill, such as SB 840.  
Remember these issues when heading to the polls. 
To determine your legislative and Congressional 
district, go to www.csea.com, log in, select Issues, 
then select Political Action, and then Capitol 
Connection. Enter your zip code and you’ ll get a 
personalized list of your legislative districts. You 
can also download a complete list of CSEA’s 
endorsed candidates and propositions. 
 
Join the Victory Club! 
Since the Victory Club was founded in 1992, it 
has raised money to help us pass local school 
bonds, increase education funding, elect better 
school board members and protect our retirement 
plans. The Victory Club provides an opportunity 
for CSEA members and staff to participate in 
strengthening our future. 
For as little as one dollar a month, you can 
become a member of the Victory Club. Celebrate 
16 years of victory for classified employees by 
making sure we have the resources to achieve 
more victories in the future. Contact any chapter 
officer or visit csea.com to join. 
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Are you abusing your  “ sick”  time?  
 Susie Smith 
decides to call in 
“sick”  so she can 
hit the big sale at 
the mall. John Doe 
thinks today 
would be a great 
day to tune up his 
truck so he calls 
for a sub. Many 

people think that this is an acceptable use of sick 
time, but in reality, it could be abusing the use of 
time off. If you use up all of your days in this 
manner and then if you really become ill, you 
won’ t have any time left. Our contract has clear 
stipulations as to what consists of acceptable uses 
of the hours we are given for sick and personal 
time off.  The contract states in section 12.10.1, 
“ Any employee in the bargaining unit may use, 
at his/her  election, not more than eight (8) days 
of earned and unused sick leave benefits in one 
(1) year  in the following cases of personal 
emergency or  necessity. This benefit is in 
addition to bereavement leave and leave for  
cour t appearance other  than as a litigant under  
a cour t order .”  
a. Death of a member of the immediate family. 
Immediate family is defined as husband, wife, 
mother, father, sister, brother, son, daughter, 
mother-in-law, father-in-law, grandfather, 
grandmother, son-in-law, daughter-in-law, 
grandchild, stepparent, stepson, stepdaughter, 
foster son, foster daughter, brother-in-law, sister-
in-law, any person living in the immediate 
household of the employee, and any other person 
of significant personal relationship with the 
approval of the Superintendent/designee. In 
addition to the bereavement leave benefits, 
additional days of personal necessity or 
emergency leave may be granted when emergency 
problems such as travel or settling an estate may 
require the employee©s absence beyond the 
standard bereavement allowance. 
b. Accident involving the employee©s person or  
proper ty, or the person or property of his/her 
immediate family, as defined above, of such an 
emergent nature that the immediate presence of 
the employee is required during his/her workday. 

c. Appearance in any cour t or  before any 
administrative tr ibunal as a litigant, par ty, or  
witness under  subpoena or any order made with 
jurisdiction or any appearance not covered under 
Judicial and Official Appearances (12.3). 
d. Ser ious or  cr itical illness of a member of the 
immediate family, as defined above, which calls 
for the services of a physician and which 
can be verified. Such illness must be of an 
emergent nature requiring the immediate presence 
of the employee during the workday. 
e. Personal business that cannot be handled 
dur ing other  than normal business hours. 
f. Religious holiday. 
“ An employee desir ing to use leave provided 
herein, upon request, shall submit adequate 
proof that necessity does, in fact, exist. Such 
submission shall be required only in the case of 
suspected abuse. Employees are also allocated 2 
days a year  for  “ personal business” .  
Personal Business Leave 
Two (2) days per year, without justification, to be 
deducted from personal necessity leave. Personal 
business leave shall not be accrued year to year. 
Personal business leave may not be used for  
recreation or  withholding of service. 
Think about your decision to call in “sick”  when 
you are not really ill. Your absence impacts your 
classroom or office and creates extra work for 
your coworkers. You could also find yourself 
facing disciplinary action from your supervisor for 
excessive absences or receive a poor mark in 
attendance on your permanent record and 
personnel reviews. Don’ t let this happen to you 
and use your sick time as it was intended to be 
used, when you really are sick! 
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Are you being paid proper ly for  
over time?  
Do you know your rights 
regarding overtime? For 
instance, your contract may 
state that you shall be paid 
time-and-one-half for all 
work performed over eight 
hours per day or 40-hours per week, or that you 
may receive compensatory time (comp time) equal 
to time-and-one-half. 
This right is established in the California 
Education Code and a federal law called the Fair 
Labor Standards Act (FLSA). In fact, the FLSA 
requires employers to compensate employees for 
all work “suffered or permitted.”  The FLSA also 
forbids employers from allowing employees to 
“volunteer”  to work; employees must be paid to 
work. 
“Suffered or permitted”  refers to work assigned to 
you by your supervisor (suffered) and work that 
your employer has knowledge you are performing 
(permitted) before your shift, during your breaks, 
during your lunch periods and at home. 
Work suffered or permitted over eight hours per 
day or 40 hours per week must be paid at the 
overtime rate. You also receive overtime pay for 
Saturday work even if you are not a full-time 
employee, unless Sat. is part of your schedule. 
If you are a part-time employee, then you must be 
paid for all hours worked less than overtime. That 
means comp time cannot be provided for work 
less than eight hours per day or 40 hours per 
week. 
If you have any questions or concerns about any 
of your rights, contact your job steward, chapter 
officer or CSEA labor relations representative. 
 
 
 
 
 
 
 
 
 
 
 

Impor tant Dates: 
December 2, 2008 – Stress 
Management Workshop – In 
October watch for a flyer, 
bulletin board postings, and 
chapter website for more information. 
February 3, 2009 – Know Your Retirement, 
Learn how to set up an online account w/CalPERs  
March 24, 2008 – Culture Through Someone 
Else’s Eyes – In March watch for a flyer, bulletin 
board postings, and chapter website for more 
information. 
Apr il 21, 2009 – Time Management – In March 
watch for a flyer, bulleting board postings, or 
chapter website. 
Contact Your  Officers 
Here is a list of your CSEA 
Chapter 608 Officers 
President: Roxie Allen 
Phone: 707-452-0296 
Email: rallen@solanocoe.net 
Vice President/Scholarship Chair : Roni Cox�
Phone: 707- 399-4415 
Email: rcox@solanocoe.net 
Chief Job Steward: Melody Marshall 
Phone: 707-421-3906 
Email: mmarshall@solanocoe.net 
Secretary: Jamie Tsang 
Phone: 707-448-1615 
Email: jtsang@solanocoe.net 
Treasurer : Teresa Daniels 
Phone: 707-399-4427 
Email: tdaniels@solanocoe.net 
CPRO/Web Master : Lori Fransen 
Phone: 707-428-0263 
Email: csealorif@yahoo.com 
Job Stewards: 
Roni Cox 
Phone: 707-399-4415 
Email: rcox@solanocoe.net 
Debra Troxil 
Phone: 707-399-4806 
Email: dtroxil@solanocoe.net 
Teresa Daniels 
Phone: 707-399-4427 
Email: tdaniels@solanocoe.net 
Jamie Tsang 
Phone: 707-448-1615 
Email: jtsang@solanocoe.net 


