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1.  AGREEMENT CLAUSE

The articles contained herein and the appendices attached hereto constitute the bilateral and binding
Agreement by and between the San Diego Unified School District, hereinafter referred to as the
"District" and the California School Employees Association, and its San Diego Unified Chapter No.
724, hereinafter referred to as the "Association."
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2.  RECOGNITION CLAUSE

The District recognizes California School Employees Association (CSEA) and its San Diego Unified
Chapter 724 as the exclusive bargaining representative for all unit members performing work in those
classifications recognized in the certification issued by the Public Employment Relations Board on the
8th day of June 1986, in Case No. LA-D-182 pursuant to a Board-conducted secret ballot election.
Nothing herein shall preclude the parties from mutually agreeing to modify the unit at anytime.

The California Public Employment Relations Board has certified the California School Employees
Association (CSEA) as the exclusive bargaining representative for the classified monthly unit members
included in Appendix A of this Agreement.

Section 1:  BARGAINING UNIT COMPOSITION

Please refer to Appendix A for included and excluded positions.

Section 2:  CLASSIFICATIONS

A. When a new classification assigned work reasonably related to that done by classifications covered
by this Agreement is established, the Association will be notified in writing and the District will,
upon request, meet to reach agreement as to whether such classification should be included in the
OSS bargaining unit.

B. The District will notify the Association in writing and, upon request, will meet to reach agreement
regarding the exclusion of new supervisory classifications whenever such classifications are
reasonably related to work performed by other job classes in the OSS bargaining unit.

C. The Parties will meet to reach agreement regarding any already-existing classifications not
currently assigned to the OSS bargaining unit whenever either Party believes such classifications
are reasonably related to work performed by the other job classes in the OSS bargaining unit.

D. Disagreements in A, B or C above shall be resolved exclusively by appeal to the Public
Employment Relations Board as provided by law.

E. The District agrees to notify the Association in writing and, upon request, meet and negotiate
regarding any changes proposed for an existing classification within the OSS unit.

F. It is the District's intent to comply with the provisions of Ed Code 45103 as it applies to
classifications and unit members in the OSS bargaining unit.
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3. The District agrees to consult with the Association on the proposed master calendar prior to 

its adoption by the Board. 
 
B. Annually , the District will give the Association two (2) copies, without charge, of the planning 

and final budget (reports submitted annually to the County Office of Education and/or State 
of California) .       

 
C. The District will provide to the Association President, via school mail, one (1) copy of the official 

Board of Education agenda with minutes, public support documents, and other support documents 
and exhibits at the same time the information is provided to the Board of Education members. 

 
D. The Association President will be provided, via school mail, without cost, a complete set of 

District Procedures, including Emergency and any other procedures which are normally sent to 
schools and worksites.  The Association President will receive updated revisions and changes to 
the District Procedures.  

 
E. Attendance at Board of Education Meetings 
 
 The President of the Association or designee will be authorized leave without loss of pay, by 

mutual agreement with the chief human resources officer, Human Resource Services Division, or 
his/her designee, in order to attend Board of Education meetings. 

 
Section 16:  RIGHTS GRIEVABLE 
 
Rights granted by this Article shall be grievable only by the Association. 
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4.  DISTRICT RIGHTS

All matters not specifically enumerated in this Agreement are reserved to the public school employer
and may not be a subject of meeting and negotiating, grievances, or restriction on the right of the District
to manage the school district and to direct its employees and operations.
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5.  DEFINITIONS

The following general definitions apply to all articles of the Agreement:

A. Anniversary Date shall be the first (1st) day of the month in the month hired for unit members
hired between the first (1st) and fifteenth (15th) of the month.  For unit members hired on or after
the sixteenth (16th) of the month, the anniversary date shall be the first (1st) of the following
month.  The anniversary date shall be used to determine service increments and vacation
entitlement.

B. Association means the California School Employees Association (CSEA) and its San Diego
Unified Operations-Support Services (SDU-OSS) Chapter No. 724.

C. Board of Education means the Board of Education of the San Diego Unified School District.

D. Chief human resources officer means the highest level Human Resources executive.

E. Department Head means the chief executive officer of a non-school department, with total
responsibility to manage all affairs of the department including general control of all district
employees assigned to the department.

F. District means the San Diego Unified School District also known as San Diego City Schools.

G. Division when used in this Agreement, may mean either the major district organizational unit
(division) or a particular division office empowered to render decisions, responses or approvals on
behalf of the division.

H. Division Head refers to the manager in charge of a division, with total responsibility to manage all
affairs of the division, including general control of all district employees assigned to the division.

I. Emergency shall mean any situation which is beyond the control of the District that could not be
reasonably anticipated which adversely affects the instructional program or the administration of
the District.

J. Food Services Cluster is defined as a preparation kitchen and its serving locations.

K. NOTIFICATION (NOTICE) means that all correspondence and/or information required of
either party shall be provided in writing.

L. Employment Regulations for the Classified Service refers to the Employment Regulations for
the Classified Service of the San Diego Unified School District.

M. Principal means the chief executive officer of one (1) or more schools.

N. Superintendent means the Superintendent of Public Education of the San Diego Unified School
District.

O. Supervisor is that person responsible for assigning work and evaluating performance of the
bargaining unit member.
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P. Workday is any day when the unit member is not on a scheduled recess and the central
administrative offices of the District are open for business.

Q. Unit Member shall refer to all employees who are included in the Operations-Support Services
bargaining unit.

1. Permanent Employee.  A classified service unit member who has satisfactorily completed the
one (1) year probationary period.

2. Permanent/Probationary Employee.  A permanent classified service unit member who is
serving a one (1) year probationary period in a classification in which he/she has not
previously served.

3. Probationary Employee.  A newly-hired classified service unit member who is serving the
one (1) year probationary period.

Other definitions applicable to a specific article are included in the appropriate article.

All terms not defined in this Article and other articles in this Agreement shall be defined in their usual
and customary sense.
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6.  NEGOTIATION PROCEDURES

Section 1:  TIMING OF NEGOTIATIONS

A. Unless otherwise agreed upon, the Association shall submit its proposals for a successor
agreement to the District on or about the first (1st) of March of the year in which this
Agreement expires.

B. Within forty (40) calendar days after the Association submits its proposals, the District shall
submit its initial proposals.

C. It is the intent of the Association and the District to commence negotiations no later than two (2)
weeks following Board adoption of the District’s initial proposal.

Section 2:  CONSULTANTS

The Association and the District may use the services of outside consultants to assist in negotiations.

Section 3:  SCHEDULING BARGAINING SESSIONS

Negotiations shall take place at mutually agreeable times and places.  In an emergency, upon receipt of a
written request by either Party, meetings shall be scheduled at the earliest possible date.

Section 4:  RELEASE TIME FOR NEGOTIATIONS

The Association may designate up to seven (7) bargaining unit member representatives, including key
witnesses, who will be empowered to negotiate with the District.  When negotiations with the District
are scheduled during the work hours of the unit member representatives, they shall be released from
work without loss of pay.

Section 5:  TENTATIVE AGREEMENTS

The Association and the District agree that when tentative agreement is reached on an item, it will be
reduced to writing and signed by the parties.  Tentative agreement may not be withdrawn except by
mutual consent of the parties.

Section 6:  AUTHORITY TO BARGAIN

The Association and the District agree to confer on their respective representatives the necessary power
and authority to make proposals, consider proposals, and make counter proposals in the course of
negotiations.
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Section 14:  CALL BACK

A unit member who is required to return to duty after leaving such duty station for the day or week will
be compensated for a minimum of three (3) hours.  In computing extratime/overtime in connection with
such situations, a reasonable amount of travel time shall be included.

Section 15:  OVERTIME

A. The District reserves the right to assign overtime to any unit member in the unit and to compensate
unit members for overtime worked in accordance with Article 7, Section 7.  Under normal
circumstances, unit members will be given twenty-four (24) hours advance notice of the need to
work overtime.  In emergencies, this advance notice will not be required.  To the extent possible,
ordinary overtime work and method of compensation (either overtime pay or compensatory time
off) shall be by mutual agreement between the unit member and the supervisor.

Reasonable rotation of overtime assignments among qualified unit members shall be attempted
among unit members within the same classification at sites/departments.  Any unit member who
has taken advantage of, or waived, the overtime opportunity, shall move to the bottom of the
rotation list.  Supervisors shall also consider job knowledge, performance, work skills, reliability
and availability in making overtime assignments.

B. When it is not practical or feasible to supplement the existing trained personnel in key jobs with
temporary or redirected personnel, the District may mandate overtime in these key jobs for
extended periods of time.  Peak period overtime must be approved by the division head or his/her
designee.

C. Unless otherwise impracticable, bargaining unit members shall have the right of first refusal for
overtime within their classification.

D. Except in an emergency, unit members will not normally be assigned overtime if they have used
sick leave on the same workday that the overtime work is available.

E. When compensatory time is agreed upon, unit members shall be provided the opportunity to take
such time off within six (6) months of accrual.  If a unit member requests to take compensatory
time off and the request is not granted during the six (6) month period, the unit member shall be
paid for the accrued compensatory time.  Compensatory time off records should be maintained in
the appropriate department/site office.

F. The District will annually communicate to all administrators, managers, and supervisors
information on overtime compensation under state and federal law.

Section 16:  SHIFT CHANGES  [Excluding School Bus Drivers/Extraboard Bus Drivers]

A. Permanent unit members may request shift changes in their classification at their assigned
site/department.

B. When a vacancy occurs, the assignment shall be offered to the permanent unit member with the
greatest classification seniority, provided the duties and responsibilities are not significantly
different from those the unit member is currently performing.  If unit member selection is to be
made using criteria other than seniority, the supervisor shall notify the Association and meet with
the affected unit member(s) to explain the selection criteria.  Failure to accept an offered
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assignment will have no bearing on eligibility for future vacancies.  The start date of the shift
change will be by mutual agreement consistent with the needs of the District.

C. For purposes of this Section, a shift change shall be defined as a change in work schedule which
results in the addition or deletion of a shift differential as defined in Section 8.A. of Article 7.

Section 17:  PERMANENT INCREASE IN  HOURS, AND FILLING VACANT
POSITIONS, (FOOD SERVICE WORKER I’s)

This Section shall apply only to Food Service Worker I’s:

A. Offers of a permanent increase in hours will be based on program needs.  Assignments of less
than four (4) hours per day will be offered to Food Service Worker I’s within their respective
Food Service clusters.  Assignments of four (4) or more hours per day will be offered to Food
Service Worker I’s within cluster combinations mutually-agreed upon between the District and
the Association.  Assignments will be offered based on classification seniority and availability to
work the assignment.  In order to be considered, Food Service Worker I’s must demonstrate the
ability to perform the work.

B. The status of a vacant position greater than two (2) hours will be noted on the posted assignment
work schedule.  When a vacant position is to be filled, it shall be filled as soon as possible.

C. Updated lists indicating each Food Service Worker I’s classification seniority shall be posted at
each Food Service site.  Such lists shall indicate seniority within the cluster and within the
combination cluster.

Section 18:  TEMPORARY INCREASE IN HOURS, FOOD SERVICES

The District will offer temporary increases in hours to unit members within the applicable job
classification and food services cluster.  Assignments will be made on a rotational basis in seniority
order.

Section 19:  EXTENDED-YEAR ASSIGNMENTS, FOOD SERVICES
(Intersession, Summer, Winter or Spring Recess Work)

A. Extended-year assignments may be requested by unit members on a District form.  Offers of
extended year assignments will be based on program needs.  Extended-year assignments will be
offered to unit members based on classification seniority and availability to work the assignment.
In order to be considered, unit members must demonstrate the ability to perform the work.

B. Food service unit members who are unavailable to work at the start of an extended-year work
period due to medical or industrial leaves of absence will not be considered for an assignment
until such time as they are released by their physician to return to work.  Upon return to work,
the unit member will be provided the longest assignment available without displacing other food
services unit members.

Section 20:  LIGHT DUTY PROGRAM

A. The District is committed to making reasonable accommodations for unit members returning to
their regular assignment from work-related or nonwork-related injury or illness leave.
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B. When reasonable accommodation is not possible, unit members who are transitioning back to
work from sick leave or occupational injury or illness leave and cannot perform their usual and
customary job duties shall be eligible for light duty.  Light duty alternative assignments, without
loss of regular pay, will be offered by the unit member’s Department accordingly:

1. Light duty assignments are made for a maximum of ninety (90) calendar days.

2. The kind of light-duty assignments offered are contingent upon the treating physician’s
recommendation as to the unit member’s medical status and restrictions.

3. The District and the Association will identify light duty assignments.  Assignments may
include work outside of the unit member's classification.

4. The light duty assignment may be discontinued or changed if the unit member's
restrictions are modified by his/her treating physician.

5. The assignment of light duty work will not result in the displacement or reduction in
hours for any other classified employee.

6. Unit members shall be given three (3) work days notice prior to any change to the light
duty hours of assignment.

7. If the number of unit members qualifying for light duty assignments exceeds the
available work, priority will be given to unit members with occupation-related injury or
illness.  The light duty assignment of unit member with a nonwork-related injury or
illness may be discontinued to accommodate a unit member with occupation-related
injury or illness.

8. Unit members participating in a light-duty assignment are responsible for notifying their
supervisor in advance of all follow-up medical appointments and submitting
documentation from their physician of any change in their medical status.

9. Unit members in the food services job family will be offered light duty assignments
within their respective clusters or at the Food Services central office.  Unit members in
the building services job family will be offered light duty assignments by the
Maintenance Operations central office.

Section 21:  SCHOOL BUS DRIVERS/EXTRABOARD BUS DRIVERS

A. Definitions

1. Base means a regular ascertainable minimum number of hours per week assigned and
guaranteed at the time of employment.

2. Base-Plus means a temporary increase of work hours above the base.

3. Classification Seniority means the current total length of service in the classification from the
classification seniority date, plus all seniority in higher-paid classifications.

4. Coord means the coordinating schedule showing driver, track, and trip assignments for a
period of time, typically one (1) week in duration.
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5. Demand-Response Assignment means a service requiring a driver that arises with less than
thirty-six (36) hours notice.

6. District Seniority means current total length of service from the earliest classification
seniority date in any classification.

7. Dry Runs means one or more trips operated without student passengers for the purpose of
instruction and practice by the driver, including preparation of left/right directions and
familiarization with trips timing and bus stop locations.

8. Early-Out Days means minimum days identified by schools on which students are dismissed
early each week.

9. Extended Year Assignments means assignments provided beyond a driver's nine-
(9), ten (10) or eleven (11) month work year.

10. Field Trips means transportation services provided to and from off-campus locations.

11. Intersession means days when year-round schools are not in session during the traditional
school year.

12. Late Activity means transportation services provided from school of attendance to school of
residence after the regular PM bus service.

13. Pre-School Activities means transportation services provided prior to the start of the school
year (i.e. transportation to and from athletics).

14 Physical Therapy Trips means transportation services to and from therapy centers.

15. Pupil Progress Reporting Days means school days with an early dismissal time for parent
conferences.

16. School Finals Schedule Changes means changes in PM bus schedules caused by changes in
school dismissal times during final examinations.

17. Seniority Ranking.  For purposes other than layoff, seniority ranking shall be determined in
the following order:

a. Classification seniority.

b. District seniority.

c. Date a driver was hired as an exempt hourly driver, excluding employment prior to a
break in service.

d. If a tie still exists, a lottery will be held to break a tie.

18. Single-Tier Track means a track with no split shift.

19. Tier means a period of work time consisting of a single trip or two or more trips coupled
together.
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20. Track means a trip or trips assigned to a bus.

21. Year-Round Track Changes means dates upon which single-track or multitrack school
schedules begin or end.

B. Modified Workweek

1. The Parties agree that part-time School Bus Drivers and part-time Extraboard Bus Drivers
may be assigned to modified schedules wherein the number of hours assigned may vary from
day-to-day within the workweek.

2. Modified schedules are assignments containing the following trips: pupil progress report
days; regularly scheduled early-out days; field trips; late activity transportation; physical
therapy trips; school finals schedule changes; pre-school activities; and year-round track
changes.

3. Other types of trips may be assigned modified schedules upon mutual consent of the District
and the Association.

4. Such assignments to modified schedules are subject to the fo llowing limitations:

a. The total number of hours per week shall equal at least the total minimum number of
hours per week assigned prior to placement on a modified schedule.

b. Drivers assigned modified schedules shall be entitled to overtime compensation as
specified in Article 7, Section 7, of this Agreement.

c. Drivers assigned to modified schedules shall be entitled to holiday observance time or
compensation equal to the time that would have been earned prior to placement on a
modified schedule.

C. Work Schedule

1. At the time of employment, the driver’s supervisor shall establish the driver's coord
assignment.  The driver will also be advised of their required hours of availability and
maximum spread.  Coord assignments for School Bus Drivers will be established within the
driver's hours of availability and will not exceed the maximum spread.  The maximum spread
is defined as the greatest amount of time that may elapse from the first assigned clock-in to
the last assigned clock-out of each workday.

2. For School Bus Drivers assigned twenty-five (25) or more hours per week, the typical
assignment given will include a mid-day split of two (2) to five (5) hours.  The length of the
split may vary from day to day depending upon midday trips assigned.  The drivers may be
temporarily assigned to a single tier track.

3. The required hours of availability and maximum spread for School Bus Drivers’ work year
schedules are outlined below based upon the guaranteed hours of the assignment:
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Guaranteed
Base Hours

Required Hours
of Availability

Maximum Spread
of Daily Work Schedule

     35-40 Hrs/Wk 5:15 a.m. - 5:45 p.m. 12.5 Hours
     30-34 Hrs/Wk 5:15 a.m. - 5:45 p.m. 12.0 Hours
     27.5 Hrs/Wk 12:00 p.m. - 10:00 p.m. 10.0 Hours
     25.0 Hrs/Wk 5:15 a.m. - 5:45 p.m. 12.0 Hours
     20.0 Hrs/Wk - AM 5:00 a.m. – 11:30 a.m.   6.0 Hours
     20.0 Hrs/Wk - PM 11:30 a.m. - 5:45 p.m.   6.0 Hours
     15.0 Hrs/Wk 11:00 a.m. - 5:00 p.m.   4.5 Hours
     10.0 Hrs/Wk 5:00 a.m. - 8:30 a.m.   3.5 Hours

4. Fifteen (15) Hour Per Week or Less Assignments:  For School Bus Drivers assigned fifteen
(15) hours or less per week, the hours of availability are restricted to a single tier (a.m. or
p.m.) assigned as one continuous time block.  The district may reassign any driver
working fifteen (15) hours per week or less from track to track after the primary
Coord.

5. Twenty (20) Hour Per Week Assignments:

a. Twenty (20) hour per week assignments are straight-through assignments with no lunch
break required.  The District is not obligated to pay a lunch break penalty, as noted in
Article 8, Section 8B, when the driver is assigned within the stated hours of availability.

b. The District will require drivers in the twenty (20) hour per week (PM) positions to be
certified on all buses.  Effective July 1, 1999, any new driver assigned to a twenty- (20)
hour per week (AM) position must be certified on all buses.

c. The District may reassign any twenty (20) hour per week driver from track to track
after the Primary Coord.

d. The twenty (20) hour per week (AM) and (PM) positions will not exceed five (5)
positions respectively, unless mutually agreed upon by the District and the Association.

e. Assignments to twenty (20) hour per week positions will be made based on a seniority
basis.

6. School Bus Drivers may waive the availability and maximum spread restrictions by
submitting a request and meeting with their supervisor to mutually determine when the
change will occur.  The waiver will continue until such time as the driver submits a request
and meets with his/her supervisor to mutually determine when the restrictions will be
restored.  Waivers may not be rescinded, except for compelling reasons, from August 15
through Thanksgiving Day.

7. A change in the coord assignment is defined as a modification of a driver's start and/or stop
time. The coord assignment may be changed by the District under the following
circumstances:

a. when mutually agreed to by the driver and the driver's supervisor,

b. in an emergency,



36

c. when the driver is given a minimum of five (5) calendar days notice prior to a change in
work schedule for coords beginning on Mondays,

d. when the driver is given a minimum of three (3) working days notice prior to a change
in work schedule for coords beginning on a day other than Monday,

e. when the driver is given a minimum of two (2) working days notice prior to a change in
work schedule to participate in training required by the District.

8. Extraboard Bus Drivers shall be excluded from work schedule change notification but shall
be entitled to a minimum of five (5) calendar days notice prior to the effective date of a
change in workshift.  For purposes of this Subsection, a workshift shall be defined as "a.m.,
midday, p.m. and evening" as commonly practiced in the Transportation Department.
Preference for available workshifts will be given to Extraboard Bus Drivers based upon
seniority ranking.

9. For compelling personal reasons, School Bus Drivers/Extraboard Bus Drivers with equal
base hours will be allowed the flexibility to trade tracks/shifts within each job class.
Proposed track/shift trades must have the approval of the supervisor and be requested prior to
the implementation of the coord.  The District is not responsible for identifying or
coordinating possible track/shift trades.  This is solely the responsibility of the School Bus
Drivers/Extraboard Bus Drivers involved.  Such requests will not be unduly denied.

10. The driver's immediate supervisor shall discuss any problems affecting the implementation of
work schedule changes with the driver.

D. Additional Work Assignments (within Transportation Services Department)

1. Rotation of additional work assignments among School Bus Drivers and Extraboard Bus
Drivers will be maintained.  On traditional workdays, trips that are not assigned as a part of
the regular coord will be offered to School Bus Drivers on a rotational basis.

2. On non-traditional workdays (weekends and holidays), assignments shall be offered to
Extraboard Bus Drivers and School Bus Drivers on a right of first refusal basis.  Out-of-
county work assignments shall be offered first to Extraboard Bus Drivers and then to
qualified School Bus Drivers when the number of assignments exceeds the number of
available Extraboard Bus Drivers.

3. The District may assign trips to monthly drivers outside of the Additional Work Assignments
List provided that such trips utilize the previously unassigned paid time (i.e., prep time or
canceled trip) and do not increase the driver's paid time for the day by more than fifteen (15)
minutes.  The District may not change the drivers clock-in time.

4. For work performed on weekends and holidays, the driver shall be paid for the actual time
worked or two (2) hours per tier, whichever is greater.

5. In order to qualify for extra work rotation, a driver must be in a monthly salaried position of
one-half (1/2) time or more and be in active status for the coord during which the assignment
is made.
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6. Drivers may apply at any time for inclusion on the extra work rotation list and are
responsible for requesting inclusion on the list.  If they fail to do so, they will not be offered
extra work.  Drivers removed from the list may reapply after the start of the next semester.

7. New hires will be excluded from the rotation list until they have successfully completed the
Transportation Department's field trip inservice class.

8. Drivers will be removed from the rotation system when they notify their supervisor they no
longer wish to be considered or, when they accept an offer and then miss-out.

9. For compelling personal reasons, which are subject to verification upon request, drivers are
allowed two (2) emergency deferrals per school year (September to August).  When a
deferral is used the driver will remain at the top of the list for the next assignment.  Drivers
shall notify their supervisor at least one-half (1/2) hour prior to the beginning of the workday
if the emergency deferral is needed.

10. Any trip not pre-assigned to a track will be considered for rotational assignment unless it can
be placed into an existing slot on the coord, is a trip requiring "demand response" service
(less than thirty-six [36] hour notice), is canceled, or the circumstances of the trip change
make the driver ineligible.

11. Operations staff shall not delay inclusion of trips on the rotation list.  Effort shall be made to
minimize "demand response" trips.

12. The rotation list will include driver information supplied through the driver assignment
system.  The driver information will include name, vehicle qualification, and indicate
successful completion of the field trip inservice class.  The system will maintain a one-year
history of previous offers and driver responses.

13. Drivers entering the list will appear at the bottom of the list by seniority ranking.  Any driver
eligible to accept an extra work assignment will move to the bottom of the list whenever
(s)he has taken advantage of, or waived, the additional work assignment opportunity.

14. The top name from the rotation list will be picked providing the driver has no conflict with
existing assignments, has the necessary qualifications, and would not exceed the legal driving
time limits.

15. At approximately 9:00 a.m. daily, notes will be placed on message cards of drivers being
offered extra work.  The offer will remain valid until 5:00 p.m. or until the driver clocks out
for the day, whichever is later.  Failure to respond to notification will be considered a refusal
of the offer.

16. The dispatcher/supervisor will record the offer accordingly in the rotation system.  Offers
which expire will be automatically noted.

17. Upon accepting an offer, the driver will be allowed up to twenty (20) minutes prep time per
trip.  No dry run time will be allocated.

18. The rotation list showing only eligible drivers for the next coord will be posted by Friday in a
prominent location accessible to drivers.  The preceding list will remain posted.  Additional
work assignment procedures will be posted next to the rotation list.
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E. Demand-Response Assignments

1. A daily sign-up sheet shall be maintained indicating those monthly School Bus Drivers, and
Substitute Bus Drivers who are available for demand-response assignments.

2. The addition of a demand-response assignment shall not cause any driver to exceed
maximum, legal daily driving and/or duty hours.

3. First priority for demand-response assignments shall be given to Extraboard Drivers
providing that:

a. All monthly School Bus Drivers with paid unutilized time are considered and assigned
first, where possible.

b. There is adequate Extraboard coverage available for the day.

4. Second priority for demand-response assignments shall be given to available and qualified
monthly School Bus Drivers on the sign-up sheet.

5. Third priority for demand-response assignments shall be given to available and qualified
Substitute Bus Drivers on the sign-up sheet.

6. Last priority for demand-response assignments shall be given to any qualified, available
driver (regardless of monthly or hourly) who has not signed up, but is willing to take the
assignment.

F. Cancellation of Additional Work Assignments on a Regular Workday

If a School Bus Driver accepts an additional work assignment on a traditional workday and the
School Bus Driver is already scheduled at or above their base hours, and if that trip is subsequently
canceled, the School Bus Driver will be compensated subject to the following provisions:

1. If the driver reports for duty and has not been previously notified of the cancellation, the
driver shall be compensated for the actual time assigned.

2. If the driver is provided twenty-four (24) hours notice that the additional work assignment
has been canceled, the driver will be maintained at the top of the Additional Work Rotation
List.  The driver will not be entitled to compensation for the canceled assignment.

3. If the driver is advised of a canceled assignment, but with less than twenty-four (24) hours
notice, the driver will be offered the following options:

a. Remain at the top of the Additional Work Rotation List, or

b. Accept compensation at the straight time rate for the canceled assignment, but not
greater than two (2) hours.

At the time the driver is advised of a canceled assignment, the District may provide the driver with
an alternative driving assignment for that period the driver was scheduled to work, provided the
time assigned is equal to or greater than the original assignment.



39

G. Cancellation of Additional Work Assignments on Weekends and Holidays

Drivers employed as School Bus Drivers and Extraboard Bus Drivers in the Transportation
Services Department who accept weekend or holiday assignments will be compensated at the
overtime rate in the manner as specified in Article 7, Wages, Section 7, subject to the following
provisions:

1. If a driver reports for duty on a weekend or holiday and one or more previously scheduled
tiers are canceled, the driver shall be compensated for two (2) hours per canceled tier.

2. If a driver is provided a minimum of forty-eight (48) hours notice that a weekend or holiday
assignment has been canceled, the driver will be maintained at the top of the Additional
Work Rotation List.  The driver will not be entitled to compensation for the canceled
assignment.

3. If a driver is advised of a canceled assignment, but with less than forty-eight (48) hours
notice, the driver will be offered the following options:

a. Remain at the top of the Additional Work Rotation List, or

b. Accept overtime compensation at a rate equal to one-half (1/2) of the time scheduled
for the canceled assignment, but not greater than four (4) hours of premium pay.

At the time the driver is advised of a canceled assignment, the District may provide the driver with
an alternative driving assignment for that period the driver was scheduled to work, provided the
time assigned is equal to or greater than the original assignment.

H. Temporary Increase in Hours – Base-Plus Scheduling

1. At the time of employment, each driver shall be guaranteed a regular ascertainable minimum
number of hours per week, defined as the driver's salaried "base."  Base hours for an
extended year assignment may vary from the guaranteed base hours of the regular work year.
Assignment of hours above the base will be a temporary increase in work hours and referred
to as "Base-Plus."  The District will provide vacation and sick leave accrual and additional
holiday pay on a monthly basis when the Base-Plus hours result in an average of thirty (30)
minutes or more of daily assigned time above the base (excluding holidays, weekends, and
overtime hours).

2. Drivers shall be entitled to use leave benefits, delineated in Article 12, for all time assigned,
excluding hours for which overtime compensation would be earned.  Drivers not provided
with a coord assignment indicating Base-Plus hours shall be presumed to be assigned their
salaried base for computation of leave benefits.

3. During the year, two coords will be designated as "Primary Coords."  Primary Coords will
coincide with the beginning of the traditional school year, and the start of summer
school/extended year.  The District may designate additional Primary Coords to respond to
significant increases or decreases in the number of students transported.

4. Primary Coord Driver Assignment Rules.  Within a group of School Bus Drivers having
equal base hours, the longest track available in the type of bus requested (wheelchair,
conventional or transit), will be assigned to the driver with the greatest seniority ranking,
subject to the driver's license/certificate restrictions and/or hours of availability.  If an
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insufficient number of assignments in the type of vehicle requested are available, drivers with
insufficient seniority ranking to obtain their requested assignment will be assigned to the
longest track available for their base hours.  School Bus Drivers who are absent on leave will
not be assigned on the Primary Coord unless the District has notification that the driver will
return to work within thirty (30) calendar days of the implementation of the Primary Coord.

5. Assignment of new trips to a coord, other than a Primary Coord, will be made based upon the
following criteria:

a. Assign trips to appropriate bus size/type.
b. Assign trips where time will fulfill base hour requirements.
c. Minimize time between trips.
d. Minimize travel distance between trips.
e. Minimize overtime.
f. Consider driver’s waiver status, where applicable.
g. Proper driver qualifications for the trip.

Where two (2) or more possible placements on the coord are relatively equal with regard to
these criteria, the District will assign the trip to the most senior School Bus Driver.

I. Increase or Voluntary Decrease in Guaranteed Annual Work Hours

1. Within the Transportation Services Department, when assignments with increased guaranteed
annual work hours (either an increase in hours per day or an increase in the work year) become
available, such additional hours shall be offered to Transportation Department drivers within
each classification on the basis of each driver's seniority ranking.  Should a driver decline such
an offer, his/her seniority ranking for future offers shall not be affected.

2. It is understood that in order to be considered for the additional hours and/or placement in the
vacancy, the driver must:  (1) hold the proper license, (2) have at least a satisfactory rating on
his/her last performance evaluation, and (3) demonstrate the ability to perform the work.

3. The District retains the right to permanently increase the assigned workday and work year for
any driver if such an increase is deemed to increase the efficiency or effectiveness, reduce the
cost, or improve the level of service of the operation.  A driver whose workday/work year is
permanently increased shall receive a minimum of thirty (30) calendar days written notice.
Such a driver shall, upon written request, be given the first right of refusal to return to the
former work schedule in the event that a vacancy should occur in the same classification within
the same department at the former work schedule.

4. Upon request of eleven (11) month school bus drivers in the Transportation Services
Department, the district will offer on a seniority first basis, the opportunity to accept any
existing vacant ten (10) month assignment, providing the new assignment is effective to
coincide with the start of the regular school year.  The district is not obligated to offer a
requesting school bus driver an increase in annual work hours during the same school
year where the unit member has already requested and received a reduction in annual
work hours.
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J. Maintenance of Base Hours

1. Maintenance of School Bus Driver Base Hours

a. This Agreement replaces the Memorandum of Understanding dated September 23,
1997, and all other Memoranda of Understanding referenced therein.  The District
agrees to maintain not less than the following School Bus Driver positions at the hours
and work year indicated below:

Hours/Work year
Number of
Positions

40.0 Hrs./11-Mos.   6
40.0 Hrs./10 Mos.     7*
37.50 Hrs./11 Mos.   1
35.00 Hrs./11 Mos. 41
35.00 Hrs./10 Mos. + 32.50 Hrs. 11th Mo. 10
32.50 Hrs./11 Mos. 40
32.50 Hrs./10 Mos. + 30.00 Hrs. 11th Mo. 50
32.50 Hrs./10 Mos. + 27.50 Hrs. 11th Mo. 70
32.50 Hrs./10 Mos. + 25.0 Hrs. 11th Mo. 50
30.00 Hrs./10 Mos. 115

* The District agrees to offer the option of a forty (40) hour per workweek/eleven (11)
month work year to all School Bus Drivers who currently are employed as forty (40)
hour per week/ten (10) month School Bus Drivers.

b. A driver choosing not to accept an increase in guaranteed annual hours from a ten (10)
to an eleven (11) month work year will be maintained at ten (10) months until such time
as the position is vacated, at which time the position will be filled at eleven (11) months.

c. A driver who is ineligible for an increase in guaranteed annual hours from a ten (10) to
an eleven (11) month work year due to a less than satisfactory rating on his/her last
evaluation will be maintained at ten (10) months until such time as he/she is eligible to
receive an increase.  The position shall be temporarily filled at ten (10) months in the
interim.

2. Maintenance of Extraboard Bus Driver Base Hours

a. The District agrees to maintain not less than the following Extraboard Bus Driver
positions at the hours and work year indicated below:

Hours/Work Year Number of Positions

35 Hrs./11 Mos. 36
35 Hrs./10 Mos. + 27.5 Hrs. 11th Mo.   5
32.5 Hrs./10 Mos. + 27.5 Hrs. 11th Mo.   7

Additional Extraboard Bus Driver positions, filled at ten (10) months per year, will be
at least thirty (30) hour per week positions.
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b. The District will not reduce the number of Extraboard Bus Driver positions without the
collaboration and agreement of the Association.  The reduction of an Extraboard Bus
Driver position must be offset by the addition of a School Bus Driver position of
equivalent base hours and work year.

c. The District may designate tracks at any time of any Primary Coord that will be
reserved for workyear assignments to p.m. Extraboard Drivers.

3. General Understanding

a. The District shall not reduce the aforementioned number of School Bus Driver
positions/Extraboard Bus Driver positions so long as the District continues to contract
with private carriers and/or continues the employment of drivers outside the classified
service.  These positions shall be guaranteed through the end of this Agreement.

b. If cutbacks in service are mandated by the Board of Education, the District will first
eliminate use of all contract carriers and persons employed outside the classified
service as bus drivers before eliminating or reducing the hours of employment/work
year provided to district monthly drivers.

c. The District will not reduce the number of Bus Driver Instructor positions, six (6),
without the collaboration and agreement of the Association.

d. Nothing in this Agreement shall preclude the District from expanding employment
beyond the hours, work years, and/or quantities of positions listed.  The District may
create and maintain School Bus Driver positions with less than thirty (30) base hours
per week provided that the positions previously listed are maintained.

e. School Bus Drivers and Extraboard Bus Drivers with thirty-five (35) hour/eleven (11)
month positions will be considered for an increase in hours when the work sustains
such an increase.

f. A work year with a separate eleventh (11th) month guarantee is presumed to consist of
two-hundred seven (207) days at the ten (10) month base hours plus thirty-two (32)
days at the eleventh (11th) month guarantee.

4. Attrition of Forty (40) Hour Per Week School Bus Driver Positions

The District may replace existing forty (40) hour per week positions with thirty-five (35)
hour per week replacement positions when vacancies occur.  The balance of five (5) hours
per week shall be either (a) added to existing positions, or (b) combined to create additional
positions of thirty (30) hours per week at the District's discretion, with notification to the
Association.

5. The District and the Association agree to meet prior to the conclusion of the Collective
Negotiations Contract and negotiate an extension of the Agreement not to replace existing
School Bus Drivers and Extraboard Drivers with private carriers or persons outside the
classified service.
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K. Employment of Ten (10) and Fifteen (15) Hour Per Week Drivers

1. The ten (10) and fifteen (15) hour per week positions will be in addition to current hours and
will not reduce hours of current drivers.  In addition, the hours of employment for these
drivers will be during peak periods when the District's need for drivers is critical.

2. When vacancies occur in half-time or greater positions, the District will not be required to
offer increases in work hours to ten (10) and fifteen (15) hour per week drivers.  However,
School Bus Drivers working ten (10) and fifteen (15) hours per week may apply and will be
considered along with other qualified applicants when vacancies do occur.

3. When vacancies occur in fifteen (15) hour per week positions, the vacancy will be offered by
seniority ranking on a right-of-first-refusal basis to current drivers in ten (10) hour per week
positions.

L. Extended Year Assignments

1. Extended-year assignments will be offered, at a maximum guarantee of twenty-seven and
one-half (27.5) hours per week, to School Bus Drivers and Extraboard Bus Drivers based
upon their seniority rankings.  Base hours guarantees shall not exceed the driver’s regular
position equivalency.  This section does not supersede Article 7, Wages, Section 17.D.

2. The District shall determine driver certification.  The District and the Association understand
that summer assignment hours may differ from those of the regular school year.

3. Drivers who are unavailable to work at the start of an extended-year work period due to
medical or industrial leaves of absence will not be considered for an assignment until such
time as they are released by their physician to return to work.  Upon return to work, the
driver will be provided the longest track assignment available without displacing other
classified drivers.

M. Winter and Spring Recess

Available work assignments during winter and spring recess periods shall be assigned on a right-
of-first-refusal basis by seniority ranking within each job classification.

N. Dry Runs

1. When route changes occur, School Bus Drivers are required to create and/or update left/right
sheets to show the new directions between stops.  All trip changes and
modifications/revisions will be noted on the driver's assignment notification and trip
manifests.  Trips that are new to the driver will be noted.

2. Before requesting any additional time for dry runs, the driver will first use "prep time" noted
on the work schedule.  If prep time is unavailable or has been exhausted, the driver may
request authorization for dry run time.  The supervisor/designee, in consultation with the
driver, will determine if additional time is necessary based upon the following: (1)
satisfactory prep time has been properly utilized, (2) the complexity of the new trip, and (3)
the experience level of the driver.  It is understood the supervisor/designee may determine a
greater need for less experienced drivers to perform dry runs than for veteran School Bus
Drivers.  The supervisor/designee, in consultation with the driver, will determine both the
need for additional time to be authorized, and the amount of time needed to dry run the route.
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3. When a driver is authorized to perform a dry run outside the assigned workweek, it is
understood the driver will first make every effort to schedule the dry run on a traditional
workday in extratime status.

4. The District reserves the right to mandate that a dry run be performed when extraordinary
concerns exist about the route requirements or the driver's ability to perform the route
successfully without a dry run.

O. Mandatory Group Driver Meetings

Whenever the Transportation Services Department schedules mandatory group meetings for
School Bus Drivers and Extraboard Drivers, they will be provided at least five (5) workdays
advance notice.  Attendance at these meetings will not be required for drivers on approved leaves;
however, the driver may be required to attend a make-up session, if offered.  In order to minimize
disruption to School Bus Drivers, the department will offer options for times and dates of meeting
attendance, except in cases of emergency as defined in Article 5 of this Agreement.

P. Timekeeping Procedures

School Bus Drivers and Extraboard Bus Drivers are required to clock in and out through
computers used for timekeeping.  The District may use a log for weekend dry runs in lieu of the
computer system.  Work performed when the office is closed may be reported directly to the
dispatch staff on the following workday.
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10.  SAFETY CONDITIONS OF EMPLOYMENT

Section 1:  RESPONSIBILITY

The Association and the District agree that a safe and healthy work environment for all unit members is
essential to conduct District operations efficiently and effectively.  All Parties agree to be aware of
inherent workplace hazards and to comply with federal, state, and local law and district health and safety
practices.  The Parties further agree that occupational safety and health concerns and practices shall be
reviewed on a continual basis in staff/shop meetings and other appropriate forums.  District safety
policies and procedures establish supervisors as the key action contact for safety and health issues.  Unit
members are strongly encouraged to resolve safety or health concerns with their supervisors.

Section 2:  SAFETY TRAINING, EQUIPMENT, CLOTHING AND
       DEVICES

A. The District agrees to furnish safety equipment, clothing and devices required to maintain a safe
and healthy environment for its unit members and to comply with all local, state, and federal
statutes regarding such safety items.  In turn, all unit members agree to comply with all safety
rules, procedures and precautions and to use all furnished or required safety equipment, clothing or
devices.  The Association agrees to cooperate wherever possible in encouraging unit members to
adhere to the spirit of this Section.

B. The District will provide all unit members exposed to hazardous conditions with job-appropriate
training necessary for the safe performance of the job responsibilities.  Such training will include,
but not be limited to:

1. Procedures to prevent the spread of contagious diseases,

2. Operation of video display terminals (VDT),

3. Correct lifting procedures.

4. Safety training on all equipment prior to its use.

C. All unit members working in high risk positions and/or exposed to life-threatening, contagious
diseases during the performance of their duties shall be provided adequate health protection.

D. Bio-hazard cleanup kits shall be maintained in all District vehicles used to transport students.

Section 3:  NOTIFICATION OF UNSAFE/UNHEALTHY WORK CONDITIONS

A. All unit members shall notify their supervisors of unsafe or unsanitary conditions at any district
work location or in any district vehicle.  Unless an emergency exists, the report shall be made on a
form supplied by the District.  No reprisal of any kind shall be taken against a unit member as a
result of reporting an unsafe work condition.

B. Supervisors shall promptly investigate any report of unsafe or unsanitary conditions.  The
Association representative and the site administrator or supervisor may jointly investigate any
alleged safety or health problem in an attempt to arrive at a mutually satisfactory remedy.  Within
two workdays of the completion of the investigation, the unit member shall be provided written
notice of the findings of the investigation and of any proposed remedy.  If the unit member
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believes a safety or health problem continues to exist after determination has been made by the site
administrator or supervisor that the condition has been remedied, the District shall review the
situation and any findings with the Association representative in an attempt to resolve the issue.

C. No unit member shall be required to work in unsafe/unhealthy working conditions.

Section 4:  REFUSAL TO WORK UNDER UNSAFE CONDITIONS

A unit member may refuse to work in any situation which the unit member believes places him/her in
imminent physical danger or reasonably endangers his/her health.  In all such cases, the unit member
shall report the condition to the site administrator or supervisor who will, as soon as possible, have an
evaluation made of the complaint.  The Association representative and the site administrator or
supervisor may jointly investigate any alleged safety or health problem in an attempt to arrive at a
mutually satisfactory remedy.  While the evaluation and determination of the complaint(s) is being
made, the unit member(s) will be given other assignments.  Within two workdays of the completion of
the investigation, the unit member shall be provided written notice of the findings of the investigation
and of any proposed remedy.  At that time, the site administrator or supervisor shall inform the unit
member(s) to return to the original assignment or shall inform the unit member of an alternate
assignment.  If the unit member believes a safety or health problem continues to exist after
determination has been made by the site administrator or supervisor that the condition has been
remedied, the District shall review the situation and any findings with the Association representative in
an attempt to resolve the issue.

Section 5:  APPROPRIATE SAFETY CLOTHING

Unit members' dress should reflect the type of work and work environment to which they are exposed.

A. Unit members' respective supervisors and/or lead persons shall identify those assignments which
require protective clothing.

B. Unit members shall wear protective clothing while performing those assignments designated by
the supervisor and/or lead person as requiring said clothing.

C. Unit members wearing short pants or short sleeved shirts may be required to carry with them, at
all times, protective clothing in the form of long pants and long-sleeved shirts or coveralls.

D. Unit members shall provide the required clothing at their own expense.

E. Disputes regarding appropriate safety clothing that are not resolved at the site or department
level will be referred to the District Safety/Health Action Committee for resolution.

Wearing shorts or non-availability of safe and proper clothing will not excuse a unit member from
performing required tasks.  A unit member who does not have clothing appropriate for work shall be
subject to discipline and loss of pay for time expended by the unit member to obtain the required
clothing.

Section 6:  SITE SECURITY PLAN

Each site supervisor will be responsible for the development of a site security plan to protect unit
members from unauthorized intrusions or criminal activity on the site.  Unit members at the site will be
given the opportunity to provide input in the development of the plan.  A copy of the site security plan
will be posted and provided upon request to each unit member.
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Section 7:  RECOVERY TIME FOR MAINTENANCE UNIT EMPLOYEE

A Maintenance Unit employee who works in excess of sixteen (16) hours in any one (1) workday shall
be entitled to eight (8) hours of duty free time before the start of his/her next regularly scheduled shift.

Duty free time that results in time not worked at the beginning of the next regularly scheduled shift shall
be termed "recovery time" and shall be compensated at the unit member's regular rate of pay.

A unit member whose starting time is so adjusted shall retain his/her normal stopping time for that shift.

Section 8: DEPARTMENT SAFETY/HEALTH ACTIVITIES

Each department in the Business Services Division shall establish opportunities for regular safety
communications, training, and exchange of safety ideas and information between unit members and
department administration.  These opportunities may include, but are not limited to, department safety
committees, tailgate training sessions, unit member information input sessions, or safety meetings.
Department safety/health activities shall result in addressing concerns at the unit member-immediate
supervisor level; presenting unresolved concerns to the appropriate department level; recommending
programs to enhance safety/health; reviewing causes or methods of prevention of accidents and
promoting safety/health awareness.  These activities will occur at times which will least affect the
efficient operation of the District.

Section 9:  DISTRICT SAFETY/HEALTH ACTION COMMITTEE

The Parties agree to the establishment of a joint Safety/Health Action Committee composed of an equal
number of representatives to be appointed by the Association and the District.  The Committee shall be
jointly chaired by the District Risk Manager or his/her designee and a representative of the Association.
The Committee shall meet at the request of either party on at least a quarterly basis and at times which
will least affect the efficient operation of the District.  Association representatives shall be permitted
reasonable release time to attend committee meetings.  The purpose of the Safety/Health Action
Committee shall be to review current or outstanding occupational safety concerns.

Section 10:  PHYSICAL THREAT OR ASSAULT/BATTERY

Whenever a unit member is attacked, assaulted, or menaced while in the course of performing his/her
duties, it shall be the duty of the unit member to promptly report the incident to the immediate
supervisor and/or appropriate law enforcement authorities.
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11.  PROMOTION, TRANSFER AND REASSIGNMENT POLICIES 
 
 

Section 1:  DEFINITIONS 
 
A.  Promotion.  The upward mobility of a unit member from one class to a position in a class with a 

higher salary grade. 
 
B. Transfer.  A transfer is a voluntary change of an assignment of a unit member from one site or 

program to another site or program,  
 
C. Administrative Reassignment.  An administrative reassignment is an involuntary change of an 

assignment of a unit member from one site or program to another site or program, 
 
D. Job Family.  Two or more job classifications in the OSS bargaining unit requiring various degrees 

of skills, knowledge and abilities of similar or related subject matter.  
 
E. Food Service Unit Members.  Assignment location changes of food service unit members within 

the same cluster will not be deemed a transfer or reassignment under this Article.  See Article 11, 
Section 6 and Article 5, Letter J.  

 
Section 2:  PROMOTION 
 
The chief human resources officer, Human Resource Services, or his/her designee shall determine 
whether vacant positions in the Operations-Support Services bargaining unit are filled by promotional, 
promotional/open, or open examination as defined in Article 2 (Definitions) of the Employment 
Regulations for the Classified Service.  When feasible, except for mutually identified entry level 
positions, the eligible list shall be achieved through promotional or promotional/open examination, with 
due consideration given to the availability of a sufficient pool of qualified internal candidates for 
selected vacancies. 
 
Section 3:  INITIATION AND APPROVAL OF TRANSFERS AND ADMINISTRATIVE 

REASSIGNMENTS 
 
A transfer may be requested by the unit member.  An administrative reassignment may be initiated by 
the unit member’s site administrator/department head.  The approval of the Director, Classified 
Personnel, or his/her designee, is required before a transfer or administrative reassignment is 
accomplished. 
 
Section 4:  TRANSFERS 
 
A. Eligibility.  A permanent or permanent/probationary unit member may request a transfer from one 

site or program to another within the same job classification or to a different job classification 
within the same job family at any time.  

 
B. Transfer to Different Classification.  A unit member may request transfer to a position in a 

different classification within the job family if the position has the same or lower maximum rate of 
pay and is deemed to be sufficiently related in terms of skills, knowledge and abilities.    
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C. Transfer Form.  To receive consideration for a transfer, the unit member must complete and file a 
transfer request form with the Human Resources Services Division.  A separate form shall be 
used for each classification desired.  

 
D. Transfer Requests.  The Human Resources Services Division shall forward to the appropriate 

administrator, a list of all unit members who have filed a transfer request.   
 
E. Interview by Supervisor.  Transfer requests shall be reviewed and considered first, but the 

supervisor may fill the vacancy from another source as deemed appropriate by the Director, 
Classified Personnel, Human Resource Services Division.  

 
1. If the supervisor or department head decides to interview eligible list candidates, (s)he shall 

interview an equal number of eligible unit members from the appropriate transfer list. 
 
2. As soon as possible after completion of the interview and selection process, the 

principal/department head or designee will notify all interviewed transfer and unit member 
eligible list candidates as to whether or not they were selected.  

 
F. Transfer Within Job Classification in Maintenance Unit.  A unit member requesting a transfer from 

one site or program to another within the same job classification will be given first consideration 
over new hires on a seniority in classification basis.  The department head shall meet with the 
Association upon request to review the decision to select a new hire to fill a vacant maintenance 
position when current unit members of the same classification have applied.  

 
Section 5:  ADMINISTRATIVE REASSIGNMENT 
 
A. An administrative reassignment may be requested by the unit member's supervisor or department 

head when he/she deems a reassignment would be in the best interests of the unit member or the 
District.  The reasons for the reassignment shall not be arbitrary or capricious.     

 
B. The principal/department head must meet with the unit member to discuss the proposed 

reassignment.   Before any request for an administrative reassignment is acted upon, the unit 
member must also be advised in writing (with copies provided to the Director, Classified 
Personnel, or designee, and the unit member’s division head) that an administrative reassignment 
is being recommended and the reasons for the reassignment.   

 
C. Upon request, within ten (10) workdays of receipt of the notice of a proposed reassignment, the 

unit member, will be provided an opportunity to meet with the Director, Classified Personnel, or 
designee, and the principal/department head or designee to discuss the proposed administrative 
reassignment.   

 
D. Efforts will be made to implement reassignments in a timely manner.  However, approved 

reassignments will be implemented with consideration given to site/department needs, unit 
member preferences and availability of appropriate vacancies.  

 
Section 6:  ASSIGNMENTS WITHIN CLUSTERS, FOOD SERVICES 
 
Assignment location changes within a cluster may be made at the discretion of the District based on 
cluster needs.  However, cluster food service unit members will ordinarily remain at the location to 
which assigned. 
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Any food service unit member whose location is changed pursuant to this Section and claims the change 
causes a hardship may request a joint review by the Association and the District within ten (10) 
workdays of notification of hardship. 
 
Section 7:  PERFORMANCE EXPECTATIONS 
 
At the time of hire or upon appointment to a new classification, each classified unit member shall be 
given a copy of his/her official district job description and information about the District's Performance 
Evaluation Report form, and job performance standards (defined as the factors in Performance 
Evaluation Report Form).  Any changes in performance standards or expectations will be made known 
in writing to all affected unit members before implementation.  
 
Section 8:  RETURN TO FORMER CLASSIFICATION 
 
A permanent unit member who has vacated a position to accept a promotion and who during the first 
thirty (30) calendar days of the probationary period requests to return to his/her former classification 
shall be reinstated to the former position if vacant.  Should the former position not be available, the unit 
member will be placed in a position equal in classification to the former position, provided an 
appropriate vacancy exists.   
 
Section 9:  ORDER OF REASSIGNMENT 
 
A. Unit members who must be reassigned due to declining enrollment or reduction in staff shall be 

reassigned in order of least seniority within the job class, unless a more senior volunteer in that 
class is available.  Unit members in the affected classifications should be made aware of the 
opportunity to volunteer for the reassignment.  Normally, a more senior unit member shall not be 
permitted to volunteer for reassignment without the approval of the Director, Classified 
Personnel, or designee, if the unit member is currently on an action plan or is facing pending 
disciplinary action.  A unit member being reassigned shall not be required to participate in the 
competitive interview process.   

 
B. Unit members reassigned under this provision will be given their choice of existing vacant 

positions in their classification or, if no vacancy exists, unit members may exercise their rights 
under Article 17, Layoff and Reemployment.  If neither of these options results in a job placement, 
unit members shall be provided an interview for the first vacant position within the job family for 
which the unit member meets the minimum job qualifications.  The right to a job family interview 
shall be limited to the first thirty (30) calendar days following the effective date of the elimination 
of the unit member's original position.   

 
Section 10:  CLOSING SCHOOLS 
 
Unit members who must be reassigned due to the closing of a school will be given their choice of 
existing vacancies in their classification.  The order of choice shall be by seniority within classification.  
If no vacancy exists, unit members may exercise their rights under Article 17, Layoff and 
Reemployment.    
 
Section 11:  SCHOOL CONSOLIDATION    
 
When schools in adjacent attendance zones are consolidated, the classified staffing for the resulting 
school(s) shall be accomplished as follows: 
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A. The District shall identify the authorized positions for the consolidated school(s) by classification, 
special training and experience appropriate to program needs. 

 
B. Unit members in all of the schools affected by the consolidation may request placement in any of 

the identified position openings for which they have the required service in classification, training 
and experience.    

 
C. For position vacancies, incumbent qualified classified unit members will be selected in order of 

their seniority. 
 
D. Unit members reassigned under this provision will be given their choice, by seniority within 

classification, of existing vacant positions in their classification or, if no vacancy exists, unit 
members may exercise their rights under Article 17, Layoff and Reemployment.  If neither of these 
options results in a job placement, unit members shall be provided an interview for the first vacant 
position within the job family for which the unit member meets the minimum job qualifications.  
The right to a job family interview shall be limited to the first thirty (30) calendar days following 
the effective date of the elimination of the unit member's original position.  If additional authorized 
positions are created by the consolidation, selection of additional unit members shall be 
accomplished under the provisions of the Employment Regulations for the Classified Service.    
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M. All grievance documents will be maintained in the office of the Division Head, Human Resource 
Services Division, separate from grievant's other records. 

 
N. Grievances may not be filed to challenge the Employment Regulations for the Classified 

Service, the Board of Education Rules and Regulations or District Administrative Regulations and 
Procedures, the determination of classification or any provision of state, local, or federal law. 

 
O. In the event a unit member exercises his/her right to present a grievance without the intervention of 

the Association any resolution of the grievance shall not be inconsistent with the terms of this 
Agreement, nor shall the District agree to the resolution until the Association has received a copy 
of the grievance and of the proposed resolution and has been given five (5) workdays to file a 
response. 

 
P. No grievance shall be filed by a unit member after the effective date of separation from the 

District. 
 
SECTION 9:  INCLUSIONS AND EXCLUSIONS 
 
The provisions of this Article shall not apply to the provisions of a contract/plan document relating to 
the health and welfare benefit plans provided under Article 9.  Such issues shall be resolved through the 
complaint resolution procedure which is a part of each plan. 
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15.  ORGANIZATIONAL SECURITY

Section 1:  DUES DEDUCTIONS

Any unit member who is a member of the Association, or who applies for membership, may sign and
deliver to the District an assignment authorizing deduction of membership dues and such other
mutually-agreed payroll deductions as may be offered by the Association.  Such authorization shall
continue from year to year, unless revoked by the individual for the duration of this contract.  Pursuant
to such authorization, the District shall implement a twelfthly dues deduction schedule in accordance
with parameters established by the Association.

Section 2:  ESTABLISHMENT OF DUES SCHEDULE

The Association may determine the dues schedule for all members of the Association.  Changes to the
dues schedule may be made by the Association without necessitating a new dues deduction authorization
from any current member.  The Association will give the District thirty (30) days advance notice of any
changes in the dues schedule.

Section 3:  PAYMENT OF MONIES

With respect to all sums deducted by the District pursuant to authorization of the unit member, the
District agrees to remit promptly, but no later than seven (7) working days, such monies to the
Association accompanied, without cost to the Association, by an alphabetical list of unit members from
whom such deductions have been made, categorizing them by the type of deduction and specific
amount.  This listing will also include names of unit members added or deleted from the previous listing.

Section 4:  FAIR SHARE PROVISION

A. Any unit member who is not a member of the Association, or who does not make application for
membership within thirty (30) days from the date of commencement of assigned duties within the
bargaining unit shall:

1. Become a member of the Association through payroll deduction or pay the annual dues in
one (1) lump sum payment to the Association, or

2. Pay a service fee, the amount of which is determined by the Association and authorized by
Section 3540.1(i)(2) of the Government Code and consistent with legal requirements;
provided that it shall be the sole responsibility of the Association to ensure that such fee is
legally determined and legally appropriate.  The fee shall be paid through payroll deduction
or may be paid in one (1) lump sum payment to the Association, or

3. Request exemption status from the Association based on philosophical or religious objections
(see Section 5 below).  The amount equivalent to the fee described above in Section A.2.
must be paid to a non-religious, non-labor, charitable organization which is exempt from
Title 26 of the Internal Revenue Code.  The fee may be paid through payroll deduction (if
available) or in one (1) lump sum payment to one of the charitable organizations listed
below:

a. NAACP Back-to-School/Stay-in-School Program
b. Ronald McDonald House
c. Children's Hospital Foundation



83

B. In the event a non-member does not pay such fee directly to the Association or qualify as an
objector exempt from the fee, the Association shall so inform the District in writing, with a copy to
the unit member, certifying these facts and the correct amount of the fee owed.  The District shall
then begin automatic payroll deduction as provided in California Education Code Section 45168.

Section 5:  FAIR SHARE EXEMPTIONS

A. Any unit member who is a member of a religious body whose traditional tenets or teachings
include objections to joining or financially supporting employee organizations or any unit member
who has deeply held, long-term philosophical objections to joining or financially supporting
employee organizations shall not be required to join or financially support the Association.  Such
unit members shall apply to the Association for an exemption as described herein.  The
Association shall develop a process for granting/denying such applications, including appeal rights
for applications denied which provide for hearing by a neutral third party.

B. Provided that the Association has no cause to presume a change in the religious/ philosophical
exemption status of a unit member, once an exemption is granted it need not be reviewed on an
annual basis.  However, proof of payment of the charitable funds, pursuant to this Section, shall be
made on an annual basis to the Association as a condition of continued exemption from the
provisions of Section 4 above.

C. Proof of payment (in lieu of the service fee) shall be in the form of receipts and/or canceled checks
indicating the amount paid, date of payment and to whom payment was made.  Such proof shall be
presented on or before the date required for a lump sum payment of fair share fees in each school
year.

D. Any unit member making charitable contributions as set forth in this Article, and who requests that
the grievance or arbitration provisions of this Agreement be used in his/her behalf, shall be
responsible for paying the reasonable cost of using said grievance or arbitration procedures.

Section 6:  PUBLIC EMPLOYMENT RELATIONS BOARD (PERB) REGULATIONS

The Parties recognize that The California Public Employment Relations Board (PERB) may, from time
to time, adopt procedures regulating fair share (agency fees).  It is the intent of the Parties that the
Association abide by such regulations in the collection of such fair share fees.  The Parties further agree
that any action to enforce such regulations shall be brought solely by unit member(s) who claim
violation of the regulations, and that such actions (if any) shall not interfere with rights and obligations
of the Parties under this Agreement.  Upon request of the unit member, the Association shall provide a
copy of the most current set of PERB regulations regarding this subject.

Section 7:  HOLD HARMLESS

The Association agrees to indemnify, defend and save harmless the District, its officers, agents and
employees from any and all claims, losses, and expenses occurring or resulting from the enforcement or
challenge to the legality of the provisions of this Article.  This hold harmless provision is intended to
apply to circumstances involving a third party challenge to the legality of the provisions of this Article
and not to grievances or other disputes between the District and the Association involving the
interpretation or implementation of these provisions.

The Association shall have the authority and right to decide and defend any such action.  It shall have
the right to determine whether any such litigation shall or shall not be compromised, defended, resisted,
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tried or appealed.  Prior to the exercise of these rights, the Association shall be required to inform and
consult with the District.

Section 8:  MISCELLANEOUS

A. The District shall not be obligated to put into effect any new, changed or discontinued deduction of
membership dues or fair share fees within this Article until the pay period commencing not less
than thirty (30) workdays after submission of the form by the unit member or the Association.

B. The Association agrees to furnish any information needed by the District to fulfill the provisions of
this Article.  The Association further agrees to provide the District with a timely copy of all reports
legally required of the Association dealing with fair share fees.

C. Upon appropriate written authorization from a unit member who is a member of the Association,
the District will deduct from the salary of said unit member and make appropriate remittance for
any other plans or programs approved by the Association and the District.
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16.  UNIT MEMBER RIGHTS

Section 1:  ACCESS TO PERSONNEL FILES

A. Materials in a unit member's personnel file maintained at the unit member's work location or in the
Human Resource Services Division which may serve as a basis for affecting the status of his/her
employment are to be made available for the unit member's inspection upon request.

B. Materials in a unit member's work location personnel file will remain at the originating site or
program.

C. A unit member shall have the right to examine his/her personnel file provided the request is made
at a time he/she is not required to render services to the District, except as provided in Section 2.B.
of the Article.  The unit member shall review such records in the presence of the administrator or
designee responsible for safeguarding the file.  The material which may be inspected shall not
include ratings, reports, or records which (a) were obtained prior to the unit member's
employment, (b) were prepared by identifiable examination committee members, or (c) were
obtained in connection with a promotional examination.

D. All personnel files, including a unit member’s work location file, shall be kept in confidence and
inaccessible to unauthorized personnel.  Personnel files shall be available for inspection only to
authorized employees of the District when actually necessary in the administration of the District's
affairs or the supervision of the unit member.

E. Association representatives shall have the right to review a unit member's personnel file when
accompanied by the unit member or upon presentation of a written authorization signed by the unit
member.

F. The District shall keep a log in each personnel file indicating the names of those persons, other
than Human Resource Services Division staff, who have examined the personnel file maintained at
the Education Center, as well as the date such examinations were made.

Section 2:  PLACEMENT OF DEROGATORY MATERIAL IN PERSONNEL FILES

A. Complaints made by any person regarding a unit member which are serious enough to become a
matter of record shall be brought promptly to the unit member's attention.  Unit members are
entitled to know the identity of the source of all such complaints.

B.  Derogatory material shall not be entered in a unit member's personnel file unless and until the unit
member is given notice and an opportunity to review, comment, and to have such comments
attached to the material in question.  The unit member shall be given a copy of the material and
shall acknowledge that he/she has read such material by affixing his/her signature and the date on
the actual copy to be filed, with the understanding that his/her signature signifies only that he/she
has read the material and does not necessarily indicate agreement with its contents.  The unit
member's review of such derogatory material, and a reasonable amount of time to prepare a written
response, shall take place during normal business hours, and the unit member shall be released
from duty without loss of pay for this purpose if necessary.



86

Section 3:  NON-DISCRIMINATION

A. Under this Agreement, neither the District nor the Association will discriminate against or harass
any bargaining unit member because of such individual's race, creed, color, age, gender, sexual
orientation, national origin, ethnicity, physical handicap, or participation or non-participation in
association activities.

B. The District agrees that no unit member shall be discriminated against on account of membership
in, or appropriate activities on behalf of, the Association.

C. The District and the Association agree that the highest possible standards in human relations
should be maintained between supervisors and unit members.  Unit members will be treated in a
fair and consistent manner in the administration of this Agreement.

Section 4:  LETTERS OF REPRIMAND

A. If a unit member or the Association, on behalf of the unit member, wishes to contest the issuance
of a letter of reprimand, he/she, or the Association, may request review of the matter by the
Superintendent’s designee.  The request for review must be made in writing to the
Superintendent’s designee within ten (10) workdays following either personal service or service by
mail of the letter of reprimand.

B. Within ten (10) workdays of receipt of the appeal, the Superintendent’s designee will meet with
the unit member and/or the Association to discuss the reprimand and will render a written decision
as to whether or not the letter of reprimand is appropriate within ten (10) workdays following the
meeting.

C. If the reprimand is found to be appropriate, the reprimand and any rebuttal the unit member may
wish to submit will be placed in the unit member’s personnel file.  The decision upholding the
reprimand will be kept in the Human Resource Services Division separately from the unit
member’s personnel file.  If the reprimand is found not to be appropriate, the reprimand and the
decision will be destroyed.

Section 5:  UNIT MEMBER DISCIPLINE

A. No unit member shall be disciplined without cause.  Unit members shall have the right to have a
representative of their choice present at any conference between the unit member and the District
at which unit member discipline is intended to be administered or during which the unit member
reasonably believes the investigation may lead to disciplinary action.

B. Unit member discipline is defined as suspension, demotion, dismissal or voluntary resignation in
lieu of dismissal.

C. When, in the judgment of the District, the primary purpose of the initial conference is to impose, or
to recommend the imposition of, discipline against the unit member, the unit member shall first be
entitled to receive written notice of said purpose and of his/her rights to representation at least
twenty-four (24) hours in advance of convening the conference.

D. This Section shall not apply to suspensions resulting from charges or arrests for criminal acts for
which suspension is provided in Article VI, Section 5, of the Employment Regulations for the
Classified Service.



87

Section 6:  TIMELY NOTICE

Supervisors shall notify unit members in a timely manner of any infractions/deficiencies that may result
in disciplinary action.

Section 7:  APPROPRIATE DRESS

A. The Association and the District understand the need and requirements for appropriate dress in the
workplace.  Unit members shall not wear articles of clothing on the job that promote or encourage
the use of alcohol, drugs, or tobacco or that express profanity, communicate or encourage gang
affiliation, or convey messages/depictions inappropriate for the educational environment.

B. Except in the case of demonstrated business necessity, unit members are permitted to wear short
pants and short sleeved shirts.  Employee/Management teams will resolve outstanding issues
relating to unit member attire and department dress policies.
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17.  LAYOFF AND REEMPLOYMENT

Section 1:  EXEMPTION FROM EMPLOYMENT REGULATIONS FOR THE CLASSIFIED
SERVICE

Members of the Operation-Support Services bargaining unit are exempt from Article VII, Layoff and
Reemployment, of the Employment Regulations for the Classified Service of the San Diego Unified
School District.

Section 2:  DEFINITIONS

A. Classification.  A position or group of positions having the same official job title and job
description.

B. Classification Seniority. Total length of monthly service within current classification plus service
in classifications of equal or higher salary grade.

C. District Seniority. Total length of uninterrupted monthly service with the District, except as
provided for under Article 12, Leave Policies.

D. Initial Hire Date.  The date a unit member first served as a monthly or hourly employee or as a
College Student Worker (CSW), formerly recognized as Certificated Classroom Teacher Assistant.

E. Unit Member.  A classified employee who is either permanent or probationary serving in a
position in the bargaining unit which has been approved by the Board of Education as a permanent
position.

F. Substitute.  An hourly employee who is excluded from the classified service pursuant to Section
45103 of the California Education Code.

Section 3:  RECOMMENDATION TO LAY OFF

Sites/departments may recommend the reduction or elimination of classified positions based solely on
lack of work and lack of funds.  When two or more positions of equal hours and same classification are
at the same site, the least senior unit member’s position shall be eliminated or reduced, unless a
volunteer in that classification is available.

Section 4:  DECISION TO LAY OFF

A. Whenever it becomes necessary to reduce hours or lay off unit members for lack of work or lack of
funds, the procedure shall be as delineated in this Article.  The decision to lay off or reduce hours
is solely that of the Board of Education and shall not be bargainable or grievable. A unit member
may be laid off from his/her position or reduced in hours only as a result of formal action by the
Board of Education.

Section 5:  TIMING OF LAYOFFS AND REDUCTIONS IN HOURS

A. Unit members to be laid off or reduced in hours shall be given written notice of layoff or reduction
in hours not less than thirty (30) calendar days prior to the effective date of layoff or reduction in
hours.  Nothing herein provided shall preclude a layoff or reduction in hours for lack of funds in
the event of an actual and existing financial inability to pay salaries of unit members, nor layoff or
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reduction in hours resulting from causes not foreseeable or preventable by the Board, without the
notice required in this Section 5.

B. The Association shall be given a minimum of seven (7) workdays advance written notice of the
names of unit members laid off or reassigned under the provisions of this Article, as well as their
classification, work location, and seniority dates, prior to the Board of Education taking action on
any resolution to reduce or eliminate positions in the Operation-Support Services bargaining unit.

Section 6:  ORDER OF LAYOFF

A. Unit members shall be laid off or reduced in hours, by classification, according to their status in
the following order:  (1) substitute; (2) restricted status; (3) probationary; and (4) permanent.  In
the case of permanent and probationary unit members, classification seniority will be the
determining factor.

B. In the event of a tie in classification seniority, the unit member with least district seniority shall be
laid off.  If a tie still exists, the unit member with the most recent initial hire date shall be laid off.
Lots will be drawn in the presence of an Association representative to break remaining ties.

C. Whenever a unit member is laid off or reduced in hours, the order of layoff or reduction in hours
shall be determined by length of service in the classification, plus service in equal and higher
salary grades.  The unit member with the least amount of classification seniority plus service in
equal and higher salary grades shall be laid off or reduced in hours first.  Service in substitute
status shall not count toward seniority in the classification.  Service in temporary out-of-
classification assignments shall not count toward seniority in the classification to which the unit
member was temporarily assigned.

Section 7:  DISPLACEMENT RIGHTS

A. A unit member in a position which has been eliminated or reduced shall be provided
displacement rights in the following order:

1. The unit member shall be bumped into a vacant position or shall bump the least senior
unit member in the same classification, whichever opportunity provides the highest
number of hours per day and months per work year.

2. When the vacancy and the least senior unit member’s hours and work year are equal, the
displaced unit member shall be bumped to the vacancy.

B. If there is no vacancy or least senior unit member in the same classification, a unit member may
displace the least senior unit member in the next lower classification in which he/she has served
in accordance with the same order of displacement specified in Section 7.A. above.  A unit
member demoting in lieu of layoff to a former classification will have displacement rights to
his/her previous hours per day and months per work year in the lower classification.

C. Differential Displacement Rights

1. Bilingual Differential

a. When positions designated to receive a bilingual differential are eliminated or reduced,
the incumbent unit member shall have the right to displace the least senior unit member
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in his/her classification who also receives the bilingual differential for speaking the
same language(s).

b. If there is no least senior unit member in the same classification who is also required to
be bilingual, the unit member may displace the least senior unit member in the same
classification who has no language requirement, in accordance with the same
displacement rights as specified in Sections 7.A. and 7.B.

2. Other Differentials

Unit members whose positions have been eliminated or reduced shall have the right to
displace the least senior unit members in their same classification regardless of whether the
least senior unit member is receiving one or more of the differentials provided under this
Agreement with the exception of the Bilingual Differential.

Section 8:  REEMPLOYMENT RIGHTS

A. Unit members who are laid off or reduced in hours shall be placed on the reemployment list in
order of their classification seniority which shall be in reverse order of layoff.  This reemployment
list shall supersede the existing eligibility lists for the classification. A unit member who is laid off
shall remain on the reemployment list for a period of thirty-nine (39-) months from the effective
date of layoff.   A unit member who accepts a reassignment involving loss of salary in lieu of
layoff shall remain on the reemployment list for an additional twenty-four (24) months. For
purposes of determining vacation accrual and salary placement upon reemployment, layoff shall
not be regarded as a break in service.

B. Substitute employees have no reemployment rights.

C. A unit member who elects to retire in lieu of layoff, accepts a voluntary demotion, or accepts a
reduction in time shall be placed on the reemployment list in accordance with Section 8.A. of this
Article.

Section 9:  NOTIFICATION OF REEMPLOYMENT

A. A unit member who is laid off and becomes eligible for reemployment shall be notified by
certified mail addressed to the last known address on file with the Human Resource Services
Division.

B. A unit member shall have five (5) workdays from receipt of notice by certified mail to respond to
the offer of reemployment.

C. Upon acceptance of reemployment, the unit member shall have five (5) workdays to report for
work unless the District agrees to an extension of the reporting date.  Such extension shall be
solely at the discretion of the District.

D. Should the notice of reemployment be undeliverable or the noticed unit member not accept the
offer of reemployment, the unit member’s name shall be removed from the reemployment list, and
he/she shall be deemed to have resigned from the District.

E. A unit member who is reduced in hours shall have the right to refuse offers of reemployment at the
original or greater hours, up to a maximum of three (3) offers, at which time the unit member shall
be deemed to have exhausted his/her reemployment rights.  Unit members who are reduced in
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hours and become eligible for reemployment shall be notified by telephone by the Human
Resource Services Division and shall have five (5) workdays from receipt of the notice to respond
to the offer of reemployment.  If there are no other names remaining on the reemployment list, the
right of a unit member to refuse up to three (3) offers of reemployment at the original or greater
hours, will be canceled and an offer of reemployment will be extended to the unit member.

Section 10:  ERROR IN LAYOFF

A. When it is determined that a unit member has been laid off or reduced in work hours in error, the
unit member will be notified in writing and will be reinstated without loss of compensation.

B. The unit member shall be credited with any sick leave, vacation leave, and holiday leave which
would have been earned but for the error in layoff or reduction in work hours.

C. If the unit member is otherwise eligible for medical, dental, vision or life insurance, he/she will be
enrolled prospectively and will be reimbursed for any out-of-pocket premium incorrectly collected
by the District during the period of the error in layoff.  If the unit member did not retain coverage
which he/she should have been provided during the period of error in layoff/reduction, the unit
member may file a claim with the District for reimbursement of health and welfare expenses
incurred during that time.  Reimbursements shall be consistent with the unit member’s established
benefit plan(s).  Such claims must be submitted with copies of bills provided.

D. Based upon the unit member’s corrected compensation, the District will deduct associa tion dues or
service fee retroactively owed to the Association from the unit member’s first regular monthly pay
warrant following reinstatement.

Section 11:  SUSPENDED REEMPLOYMENT

A. Prior to being reemployed under the provisions of this Agreement, a laid off unit member may
suspend his/her reemployment rights due to employment elsewhere for up to twelve (12) months
from date of suspension.

B. During the period of suspended reemployment, the District will bypass the unit member’s name,
provided there are other names on the reemployment list.  If there are no other names remaining on
the list, the suspended reemployment will be canceled and an offer of reemployment will be
extended to the unit member pursuant to Section 9 of this Article.

C. Those unit members who suspend their reemployment due to employment elsewhere may
reactivate their reemployment status at any time by delivering written notice to the Human
Resource Services Division at least two (2) weeks prior to the desired reactivation date, providing
it is within twelve (12) months of their original request for suspended reemployment.

D. In no event shall the provisions of this Section 11 be construed to provide unit members with a
longer period of reemployment rights than those provided in Section 8.A. of this Article.

Section 12:  PROHIBITION AGAINST TRANSFER OF BARGAINING  
UNIT WORK

If a bargaining unit position is reduced or eliminated and the work must continue to be performed, or the
work is reinstated, it shall be assigned only to workers in the bargaining unit.  In no event shall this work
be performed by volunteers, so-called hourly workers, College Student Workers (CSW’s) or workers in
other bargaining units, nor shall any unit member be offered hourly employment in order to avoid being
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laid off, reduced in hours or displaced.  Laid off unit members will not be replaced with CSW’s, and
existing bargaining unit positions that become vacant will not be filled with CSW’s.  If the District
eliminates a bargaining unit position in the future, it shall maintain a record of the position showing its
work location.

Section 13:  PROHIBITION AGAINST WAIVER OF BENEFITS

The District shall not encourage or require any unit member to waive health and welfare benefits in
order to avoid a layoff or reduction in hours.

Section 14:  MISCELLANEOUS PROVISIONS

A. Reemployment List.  Upon request, the District shall provide the Association with a copy of the
reemployment list and access to information concerning the status of unit members with
reemployment rights.

B. Demotion in Lieu of Layoff. A unit member who is demoted in lieu of layoff has the same
reemployment rights in the unit member’s higher classification as a unit member who is laid off or
reduced in hours from the same classification.

C. Other Provisions.

1. Unit members on lay off may apply for substitute work in any classification for which they
meet the qualifications and shall be given the right of first refusal for substitute work for
which they meet the minimum qualifications.

2. Unit members on reemployment lists shall be eligible to apply for promotional examinations
for which they can qualify.

3. No temporary hourly or substitute employees shall be employed in vacant classifications in
which unit members are currently laid off until exhaustion of the reemployment list for that
classification, except while waiting for a response to a reemployment offer as in Section 9
above.

4. A laid-off unit member who is reemployed within thirty-nine (39) months after his/her last
day of paid service shall have restored to him/her all of the rights and benefits (including
previously accumulated sick leave) pertaining to unit members in the class to which he/she is
reemployed.

5. Unit members laid off or displaced from their regularly assigned position who attain a
passing grade on open examinations for employment shall be provided a five (5) point credit
toward the maximum rating prescribed for such examinations in addition to all other credits.
Such credit will be granted only during a thirty-nine (39) month period following the unit
member’s layoff or displacement date and shall be discontinued upon the unit member’s
reinstatement to former classification.

Section 15:  IMPACTS AND EFFECTS OF LAYOFF

A. The District and the Association agree that the provisions of this Article shall constitute the full
and complete agreement of the Parties on the impacts and effects of layoff of any unit member in
the Operations-Support Services bargaining unit throughout the term of this Agreement and shall
not be subject to further negotiations without the mutual agreement of both Parties.
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B. Upon request, the District agrees to negotiate with the Association over the impacts and effects of
a reduction in hours for unit members in the Operations-Support Services bargaining unit.

Section 16:  ABOLITION OR REDUCTION IN HOURS OF VACANT BARGAINING UNIT
POSITIONS

The District and the Association agree that the provisions of this Section shall constitute the full and
complete agreement of the parties regarding the abolition or reduction of vacant bargaining unit positions
throughout the term of this Agreement and shall not be subject to further negotiation without mutual
agreement.

A. The decision to abolish a vacant position is solely that of the Board of Education and shall not be
bargainable or grievable.  The District shall notify the Association in writing of any decision by the
District to abolish an existing vacant position.  The Association reserves the right to negotiate the
impacts and effects of such a decision.  Such action shall not postpone its implementation.

B. The District shall have the right to replace a vacant bargaining unit position with a position in another
Operations-Support Services job classification without notification to the Association, provided that
the position remains within the same department.  However, if the resulting position is reduced in the
number of hours assigned per day, length of work year, salary grade, or the entitlement to a benefit
package, the Association shall be provided with written notification.

C. Food Services Department :  The parties recognize that the provision of student meals is a vital step in
the process of educating San Diego's children.  Ongoing assessment of staffing requirements in the
Food Services Department is essential to the continued viability of the student meal program.

1. The District agrees to inform the Association, in writing, on or about December 1 and April 1 of
each year, of the total number of hours established for bargaining unit positions in the Food
Services Department.  This information will include the total number of benefit packages
allocated to bargaining unit positions of one-half time or more.  Work locations comprising a
cluster are subject to change and that hours and benefit packages may be deleted from a cluster
and added to another on an ongoing basis to meet the needs of the service.

2. In the event that the total number of benefit packages allocated on a departmental basis
decreases from one report to the next, the District agrees to:

 
a. Reassign the unallocated benefit package(s) in the following period so that the total

number of benefit packages from the previous period is maintained, or

b. Meet with the Association, upon request, to negotiate regarding the decision to reduce
benefit packages and the impacts and effects of such reduction.  The District agrees to
consider any reasonable alternatives proposed by the Association in lieu of this
reduction.

D. All Other Departments/Sites:  The District agrees to notify the Association in the event that a vacant
bargaining unit position eligible for benefits is to be reduced.  The Association shall be entitled to
meet with the District regarding the intended action, provided that any negotiable aspects shall be
fully addressed by the parties in a timely and expeditious manner.
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18.  CONCERTED ACTIVITIES

Section 1:  PROHIBITED ACTIVITIES

A. The District and the Association recognize that the continuation of the educational process is of
utmost importance and that differences between the parties hereto shall be settled by peaceful
means without interruption of the education process.

B. Accordingly, in consideration of the terms and conditions of this Agreement, the Association, its
agents, employees, and unit members will not engage in, encourage, instigate, support, or condone
any strike, work stoppage, slow down, sick out or any other concerted, coordinated refusal or
failure to perform work during the term of this Agreement.

C. The Association and its agents will exert their best efforts to discourage any of the aforesaid acts
by any unit member.

Section 2:  PENALTY FOR VIOLATION

Violation of this Article by any person covered by this Agreement may constitute cause for disciplinary
action up to and including termination.

Section 3:  LEGAL ENFORCEMENT

The Association recognizes and acknowledges the District's right to enforce this provision by any
available legal means including, but not limited to, application to the State Superior Court or the Public
Employment Relations Board for injunctive relief and/or the filing of a complaint for damages against
the Association, its officers, staff and/or its members based upon a breach of this Agreement.
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19.     CONTRACTING OUT/SUBCONTRACTING AND DONATED SERVICES

Section 1:  PURPOSE AND INTENT

The purpose of this Article is to recognize the need for and permit the District to contract out work,
accept donated services, or use Public Service Programs to perform types of work that are usually,
customarily, routinely and historically performed by unit members, subject to the terms of this Article.
The intent is to recognize the need for these types of work due to lack of available personnel and/or
resources.  However, donated work or public service programs may not be used to supplant regular or
overtime work normally assigned to bargaining unit members.

Section 2:  DONATION OF WORK

The parties recognize the desire by individuals and/or community groups to offer their donation of work
in order to perform incidental or cosmetic type work in an effort to improve the appearance of school
facilities.  The District may accept the donation of work providing that it does not result in the layoff or
reduction of bargaining unit members or positions.  The District agrees not to advertise for donated
work.

All donated work shall require formal district review and approval, including any required plans, permits
and inspections.

Section 3:  CONTRACTING OUT/SUBCONTRACTING

The District may contract out/subcontract work under the following conditions:

A. The work is required by State law to be contracted out/subcontracted.

B. The work is permitted by State law to be contracted out/subcontracted and is limited to work not
usually or customarily performed by bargaining unit members, except wherein a practice of
subcontracting currently exists.

C. All contracted work shall require formal district review and approval, including any required plans,
permits, inspections, and/or other agency approvals.

It is understood that contracting out/subcontracting of work shall not result in the layoff or reduction of
bargaining unit members or positions, nor shall it diminish the rights provided to laid-off unit members
under the provision of Article 17, Layoff and Reemployment.

Section 4:  PUBLIC SERVICE PROGRAMS

The District may continue to participate in Public Service Programs sponsored by local, state and federal
agencies, providing that such programs do not result in the layoff or reduction of bargaining unit
members or positions.



96

20.     CHARTER SCHOOLS

Definition:  There are two types of charter schools:
1) A non-profit benefit corporation/tax code (503)c
2)  A regular charter school  of the San Diego Unified School District.

Section 1:  PROCESS FOR APPROVAL OF CHARTER PETITIONS

In addition to procedures established by the Board of Education, the District agrees to adhere to the
following procedures when considering the approval of a proposed charter.

A. Upon receipt of a charter proposal from a group of charter petitioners, the District shall
forward a copy of the proposal to the Association.

B. The Association shall be included as a party to the district review process of the proposed
charter and may submit any comments and/or recommendations of the Association when the
proposed charter is presented to the Board of Education.

Section 2:  PROCESS FOR APPROVAL OF A PETITION TO CONVERT AN EXISTING
DISTRICT SCHOOL TO A CHARTER SCHOOL

In addition to procedures established by the Board of Education, the District agrees to adhere to
the following procedures when considering the approval of a proposed charter.

A. The District agrees to amend its charter approval procedures to urge that in soliciting
support for a proposed charter of an existing district school, the petitioner should make
copies of the complete charter, including a written indication as to the person(s) who
authored the charter, available to each classified unit member, if any, at the affected site.

B. The District agrees to amend its charter approval procedures to indicate that person(s)
intending to submit a proposed charter of an existing district school to the Board of
Education for consideration are encouraged to consult with and seek the support of not only
classroom teachers, but also of affected classified unit members in the development of the
proposed charter.

C. The District agrees to amend its charter approval procedures to urge that petitioners who
desire to waive all or portions of the collective bargaining agreement to discuss their
concerns with the Union prior to submission of the proposed charter of an existing district
school to the Board of Education.

D. Whenever the Board of Education approves a charter proposal of an existing district school,
the Parties shall meet to determine a specified period when unit members at the proposed
charter school may exercise their right to reassignment.  If mutual agreement is not reached,
the transfer-out period shall extend from ten (10) workdays after the date of Board of
Education approval until the date when the charter school is implemented.
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Section 3:  RIGHTS OF UNIT MEMBERS EMPLOYED AT REGULAR CHARTER SCHOOLS

The following provisions apply only to charter schools NOT operated as or by a non-profit
corporation.  Charter schools that are operated as or by a non-profit benefit corporation are
separate legal entities.

A.  Leave and Return Rights

1. Classified unit members initially employed by the District who choose to exercise their right
to reassignment from a charter school to a non-charter school assignment under this
provision must notify the Human Resource Services Division in writing.  Returning unit
members shall be given their choice of existing vacancies, within their classification, in
seniority order.  If no vacancy exists, the affected unit members may exercise their rights
under Article 17, Layoff and Reemployment, of this Agreement.

2. Classified unit members initially hired by the District who are declared in excess at a
charter school, or who are serving at a school whose charter terminates, may return to
regular district employment.  Unit members returning under this provision shall be given
their choice of existing vacancies within their classification in seniority order.  If no
vacancy exists, the affected unit members may exercise their rights under Article 17,
Layoff and Reemployment.

3. Classified unit members initially hired by the District may return to regular district
employment at the conclusion of their first year of service at a charter school, or earlier
with mutual agreement between the District and the Association.  Unit members requesting
to return must notify the Human Resource Services Division in writing within ten (10)
workdays of their one- (1-) year anniversary date at the charter school.  Unit members
returning under this provision shall be given their choice of existing vacancies within their
classification, in seniority order.  If no vacancy exists, the affected unit members may
exercise the rights provided under Article 17, Layoff and Reemployment.

4. Subsequent to the opportunity for return to regular employment with the District after the
first year with the charter school, classified unit members may request to return to regular
district service at any time by notifying the Human Resource Services Division in writing.
Unit members returning under this provision shall be given their choice of existing
vacancies within their classification, in seniority order, providing no reemployment list
exists.  If no vacancy exists or the existing vacancy( ies) must be filled from the
reemployment list, the unit member shall remain at the charter school and shall be placed in
the next available vacancy at such time as the reemployment list is exhausted.

B.  General Provisions

1. Classified unit members initially hired by the District and serving in a charter school shall
continue to accrue seniority in their last regularly assigned monthly job classification with
the District.  Classified unit members initially hired by the District, who through the normal
eligibility and selection procedures, are promoted to an existing district job classification at
a charter school shall accrue classification seniority in the new position during their charter
school service.

2. All unit members initially hired by the District who are serving in charter schools will
retain their original district and classification seniority dates for purposes of determining
their eligibility for all other rights and benefits provided under this Agreement.
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3. Upon return to district service from a charter school, returning unit members shall not be
entitled to transfer any salary, leaves or benefits in excess of those provided to unit
members under this Agreement.

4. A unit member initially employed by the District who is assigned to a charter school may
be considered for summer school/intersession assignments at other schools within the
District.

5. Classified unit members initially hired by the District who are serving at a charter
school shall have the right to participate in the voluntary transfer and promotion
processes provided for under this Agreement.

C.  Health and Welfare Benefits

Unit members serving in a charter school shall be eligible to continue their participation in the group
health plans provided under Article 9, Health and Welfare Benefits, of this Agreement, provided that:

1. The charter school agrees to continue to purchase group health coverage through the District, and

2. The charter school agrees to adhere to the district group eligibility requirements and other terms
and conditions of participation set forth by each carrier and/or by the San Diego County Schools
Voluntary Employee Benefits Association (VEBA).

Section 4:  RIGHTS OF UNIT MEMBERS EMPLOYED AT NONPROFIT CORPORATION
CHARTER SCHOOLS

A. Unit members initially employed by the District who accept employment with a nonprofit
benefit corporation charter school may choose to return to District employment for a period
not to exceed two full years from the date of hire at the Charter School.  The unit member
shall notify the Human Resource Services Division in writing of the desire to return to the
District.

B. Unit members initially employed by the District who choose to return to District employment
within the above specified time frame shall be placed with the top five (5) eligibles for his/her
job class for one (1) year.  When vacancies occur in his/her job class, the unit member shall
be considered with the top five (5) eligibles.  Upon selection to a position, the unit member
shall be fully restored as a permanent unit member.  If not selected for a position during this
one (1) year period, the unit member shall be considered terminated.

Section 5:  INDIVIDUALS DIRECTLY HIRED BY CHARTER SCHOOLS

The District shall not be required to provide any guarantee of regular district employment to any
individual directly hired by a charter school.
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21.  CONTRACT ADMINISTRATION

Section 1:  CONTRACT ADMINISTRATION COMMITTEE

A. Structure.  The Contract Administration Committee shall be composed of two (2) representatives
of the Human Resource Services Division the division head and one other), two (2) representatives
of the Business Services Division, the Association President, the Association staff representative
and up to two (2) additional members of the Association.  The Association and/or the District may
appoint other representatives to attend specific meetings as required by the issues to be discussed.
The Association staff representative and the division head, Human Resource Services Division,
shall be the co-chairs of the committee.

B. Purpose.  The purpose of this committee is to maintain a productive, collaborative relationship
between the Parties and to resolve any contract administration issues that may arise during the term
of this Agreement or other matters of concern (including matters outside the scope of negotiation).
District and Association representatives are encouraged to first make an effort to resolve issues
through normal operating channels other than the committee.

C. Authority.  The Committee shall have the authority to resolve contract administration issues
subject to ratification by the Association and the District, as appropriate.  When the Parties agree
that an issue cannot be resolved by the Contract Administration Committee, the issue may be
referred to the Superintendent for an attempt at resolution, prior to the Parties exercising other
options available in this Agreement.

D.  Meeting Schedule.  The Committee shall meet at least once a month, but may meet more or less
frequently, as mutually determined by the Association and the District.  Meeting times and
locations shall be by mutual agreement.

E. Meeting Agenda.  Formal agendas shall be prepared for each meeting.  Agenda items shall be
submitted by the co-chairs in advance of the meeting.  In order to facilitate effective
decisionmaking, the Party submitting the agenda item shall be prepared to provide the committee
with pertinent facts and background regarding each agenda item.
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22.  EFFECT OF AGREEMENT

Section 1:  ZIPPER CLAUSE

All matters within the scope of bargaining have been negotiated and agreed upon.  The terms and
conditions set forth in this Agreement represent the full and complete understanding and commitment
between the District and the Association.

Section 2:  SUPERSESSION CLAUSE

This Agreement shall supersede any and all rules, regulations or practices of the District which are or
may in the future be contrary to or inconsistent with the terms and conditions of this Agreement.

Section 3:  SAVINGS CLAUSE

If any article or section of this Agreement shall be held invalid by operation of law or by any court of
competent jurisdiction, the remainder of this Agreement shall not be affected thereby.  In the event that
any article or section is held invalid as above set forth, the parties affected hereby shall enter into
immediate negotiations, upon the request of the Association or the District, for the purposes of arriving
at a mutually satisfactory replacement for such article or section.

Section 4:  CHANGES, AMENDMENTS, AND SUPPLEMENTS

This Agreement shall be subject to change, amendment or supplement at any time by mutual consent of
the Parties.  Any such change, amendment or supplemental Agreement shall be reduced to writing,
signed by the Parties and submitted to the Association and the Board of Education of the District for
ratification.  When ratified by the Association and the Board of Education of the District, the change,
amendment or supplemental Agreement will be implemented.

Section 5:  RATIFICATION AND IMPLEMENTATION

When the Association and the District reach tentative agreement on all matters being negotiated, the
complete Agreement shall be submitted to the Association and the Board of Education of the District for
ratification.  When the Association and the Board of Education of the District have ratified the
Agreement, it shall be implemented in accordance with its terms.

Section 6:  CONTINUATION OF EXISTING RIGHTS

The District agrees to continue existing Board of Education-approved unit member rights and privileges
which are within the scope of negotiations as set forth in Government Code (commencing with Section
3540) for the life of this Agreement or unless changed by mutual agreement of the Parties, whichever
occurs first.

Section 7:  REOPENER AND DURATION CLAUSE

This Agreement is entered into on June 19, 2003.  This Agreement shall become effective on July 1,
2003, and will remain in effect until June 30, 2006, except as follows:

1. Pursuant to reopener negotiations which may occur in 2004-2005 over Article 9 and/or 2005-2006
under Articles 7 and 9.

2. Pursuant to modifications agreed to through the Contract Administration Committee (CAC) as set
forth in Article 20.



SIDELETTER

District e-mail addre~~~

The Parties agree that the provision in Article 3, Section 11, to provide district e-
mail addresses, will be implemented upon successful implementation of the District
Wide Application (DW A) or other District data system.
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MEMORANDA OF UNDERSTANDING

• Memorandum of Understanding on Unfair Labor Practice Charge With The Public Employment
Relations Board

• Alcohol and Controlled Substances Agreement, Transportation Services Department – 10/25/94

• Alcohol and Controlled Substances Agreement Applying to Safety-Sensitive Positions in the
Business Services Division (excluding the Transportation Services Department) – 1/10/95

• Memorandum of Understanding on Relief Truck Driver

• Memorandum of Understanding on Relief Custodian Differential


